
 
 

 
 
 
 

CITY OF LOUDON 
CITY HALL 
P.O. BOX 189 

LOUDON, TENNESSEE 37774 
 
 
 

A G E N D A 
 

LOUDON CITY COUNCIL 
January 25, 2021 

 
 
 

REGULAR MEETING - 6:30 PM 
A. Call to Order 
B. Invocation - Reverend Rick Harrell, Bethany Baptist Church 
C. Pledge of Allegiance to the Flag of the United States of America  

–  Mr. Clayton Scott, son of Bradley and Veronica Scott 
D. Roll Call of Attendance 
E. Mayor’s Welcome 
F. Recognition of Employee Work Anniversaries 
G. Adoption of Agenda 
H. Citizen’s Input 
I. Approval of Minutes: 

1. Regular Meeting – November 23, 2020 
J. Bids:  

1. Fuel – December 17, 2020 
2. Fuel – January 14, 2021  

K. Ordinance – First Reading: 
1. Amending Title 5, Chapter 9, Section 14 of the Municipal Code of the 

City of Loudon Regarding the Parking of Trucks on Certain City Streets 
2. Designating Parallel On-Street Parking on Grove Street from Wharf Street 

to College Street 



L. Resolution: 
1. Affirmation of Support of Council Member Staggered Terms   
2. Accepting the Bid for the 2021 Loudon Fireworks Show 
3. Authorizing the Refurbishment of the Sidewalk Lanterns in the Downtown 

Courthouse Square Area 
4. Amending the Program Policies and Procedures for the City of Loudon’s 

Courthouse Square Revitalization Act Commercial Building 
Rehabilitation Program 

5. Authorizing the Tenth Round of Grant Applications for the City of 
Loudon’s Courthouse Square Revitalization Act Commercial Building 
Rehabilitation Program 

6. Accepting Bid for TDOT PIN 122610.00 Traffic Signalization 
Replacement at Major Intersections Pending Concurrence from the 
Tennessee Department of Transportation 

M. Appointments  
N. Department Reports 
O. Councilmember Reports 
P. Closing Comments  
Q. Adjournment



 
 

 
 

CITY OF LOUDON 
CITY HALL 
P.O. BOX 189 

LOUDON, TENNESSEE 37774 
 
 
 
To:  Mayor Harris and City Council Members 

From:  Ty Ross 

Subject: January Agenda Items 

Date:  January 22, 2021 

 

 

 

The following items appear on the agenda for the January 25, 2021 Loudon City Council 

meeting: 

Recognition of Employee Work Anniversaries.   Two City employees have service 

anniversaries this month (January) and will be recognized with service awards.  Their 

names and respective years of services are as follows: 

• Mike Newman - 26 years 
• Brian Jenkins - 25 years 

 
Bids. 

1. Fuel.  The low bid for the purchase of fuel on December 17, 2020 was received 

from Rogers Petroleum Inc. for the projected amount of $11,812.40 (Unleaded 

Gasoline $1.4490 and Low Sulfur Undyed Diesel $1.5250). 

2. Fuel.  The low bid for the purchase of fuel on January 14, 2021 was received from 

Rogers Petroleum Inc. for the projected amount of $13,076.05 (Unleaded 

Gasoline $1.6394 and Low Sulfur Undyed Diesel $1.6259). 



 

Ordinance - First Reading. 

1. Amending Title 5, Chapter 9, Section 14 of the Municipal Code of the City of 

Loudon Regarding the Parking of Trucks on Certain City Streets.  The Council 

desires to eliminate tractor trailer parking on Cedar Park Drive.  Therefore we 

have drafted an amendment to Ordinance No. 768 to add Cedar Park Drive to the 

list of city streets prohibiting parking of tractor trailers. 

2. Designating Parallel On-Street Parking on Grove Street from Wharf Street to 

College Street.  This ordinance will authorize the designation of the parallel 

parking as shown on the map. 

Resolution.  

1. Affirmation of Support of Council Member Staggered Terms.   

a) Determined by Number of Votes 
b) Determined by Candidate Preference 

2. Accepting the Bid for the 2021 Loudon Fireworks Show.  Recreation Director 

Mark Harrell requests $20,000 (pending match from LUB) for $40,000 in total for 

fireworks programing covering both Independence Day and Riverfest 2021.  It is 

recommended to utilize $15,000 from the Downtown Courthouse Square 

Revitalization Program for the Riverfest show. 

3. Authorizing the Refurbishment of the Sidewalk Lanterns in the Downtown 

Courthouse Square Area.  The Sidewalk Lantern refurbishment project is 

progressing.  All that remains is the replacement of the see-through lamp head 

panels and touch up painting.  We believe the total cost will come in at 

approximately $15,000 and we invite a resolution from the Council authorizing 

this expenditure from Courthouse Square dollars.  

4. Amending the Program Policies and Procedures for the City of Loudon’s 

Courthouse Square Revitalization Act Commercial Building Rehabilitation 

Program.  This resolution authorizes updates of names and dates throughout the 

policies and procedures for application of grants. 



5. Authorizing the Tenth Round of Grant Applications for the City of Loudon’s 

Courthouse Square Revitalization Act Commercial Building Rehabilitation 

Program.  The resolution authorizes the expenditure of up to $50,000 for the tenth 

round of commercial building grants. 

6. Accepting Bid for TDOT PIN 122610.00 Traffic Signalization Replacement at 

Major Intersections Pending Concurrence from the Tennessee Department of 

Transportation.  We have received concurrence from TDOT on the low bidder, 

Stansell Electric at $822,067.00, for the replacement of the traffic signals at the 

major intersections here in Loudon.  The contract is included in the packet.  This 

is 100% funded with NO City match.  

Appointments. 

1. Appointment.  Mayor Harris has an appointment to make for the Loudon 

Regional Planning Commission. 

 

 

 



REGULAR MEETING 
 

LOUDON CITY COUNCIL 
November 23, 2020 

 
The regular meeting of the Loudon City Council was held on November 23, 2020 in the 
meeting room at Loudon Municipal Building located at 2480 Highway 72 N.  Those present 
were Mayor Jeff Harris and Council Members: Tammi Bivens, Tim Brewster, Tim Dixon, 
and Johnny James.  Others present were City Manager Ty Ross, Attorney Kris Frye 
(videoconferenced), City Recorder Nicole Curtis, and Secretary Meghan Hull.  The press 
was represented by Parker Wright with the Loudon County News Herald.  Also present or 
attending by videoconference were approximately seventeen (17) people.   
Mayor Harris called the meeting to order at 6:30 p.m.   
Mayor Harris read a statement defining the meeting being held by videoconference 
pursuant to Executive Order No. 16 to protect the safety and health of the residents of the 
City of Loudon from the coronavirus outbreak.   
Mayor Harris asked The Reverend Amy Morehous, The Episcopal Church of the 
Resurrection, to hold the invocation and Mr. Easton Grady, 2nd grade son of Michael and 
Jaida Grady, to lead the Pledge of Allegiance to the Flag of the United States of America. 
Mayor Harris requested a roll call of attendance.  Mayor Harris and Councilmembers 
Dixon, Bivens, Brewster, and James were in attendance with Attorney Frye 
videoconferenced.  
Mayor Harris welcomed everyone and explained the format of the meeting.  Harris asked 
everyone to observe rules. 
Mayor Harris then asked for official approval of the agenda.  A motion was made by 
Councilmember Bivens, seconded by Councilmember James and unanimously agreed 
to adopt the formal agenda. 
Mayor Harris stated that there were no citizen input signatures.   
Mayor Harris stated that all videoconference attendees were unmuted at that time and 
anyone wishing to address Council could state their intent.  There was no response. 
Mayor Harris asked if councilmembers had a chance to review the minutes of the regular 
meeting held on October 26, 2020.  A motion was made by Councilmember Dixon, 
seconded by Councilmember Bivens and unanimously passed to approve as written, 
the minutes of the regular meeting held on October 26, 2020. 
Council considered the administrative approval of the purchase of gasoline ($1.2485 per 
gallon) and diesel fuel ($1.3300 per gallon) on November 19, 2020 from Rogers Petroleum 
Inc.  A motion was made by Councilmember James, seconded by Councilmember 
Dixon and unanimously passed to administratively approve the purchases from 
Rogers Petroleum Inc. of gasoline ($1.2485 per gallon) and diesel fuel ($1.3300 per 
gallon) on November 19, 2020. 
  



The first resolution for consideration was to authorize the refinancing of water and sewer 
debt.  Manager Ross explained that LUB has requested Council to take action allowing the 
lower debt rates that are currently available.  A motion was made by Councilmember 
Bivens, seconded by Councilmember Brewster that the following resolution be passed: 

RESOLUTION NO. 2020-41 
A RESOLUTION AUTHORIZING THE ISSUANCE, SALE AND PAYMENT OF 

WATER AND SEWER SYSTEM REVENUE BONDS OF THE CITY OF LOUDON, 
TENNESSEE, IN ONE OR MORE SERIES, IN THE AGGREGATE PRINCIPAL 

AMOUNT NOT TO EXCEED $15,750,000 
Upon a vote, the resolution unanimously passed. 
Consideration was given to a lease to own agreement for the Historic Loudon Theatre.  The 
property cannot change ownership until the current grant program has expired.  A motion 
was made by Councilmember Brewster, seconded by Councilmember James that the 
following resolution be passed: 

RESOLUTION NO. 2020-42 
APPROVING LEASE AGREEMENT  

WITH THE WHITENER COMPANY, LLC,  
RE:  HISTORIC LOUDON THEATRE 

Upon a vote, the resolution passed unanimously. 
Next Council considered the vehicle replacement program in conjunction with Jacky Jones 
Ford Lincoln Mercury.  A motion was made by Councilmember Bivens, seconded by 
Councilmember Dixon that the following resolution be passed: 

RESOLUTION NO. 2020-43 
AUTHORIZING THE CONTINUING  

VEHICLE REPLACEMENT PROGRAM  
OF CITY VEHICLES 

Upon a vote, the resolution unanimously passed. 
Council previously approved the grant funded purchase of exhaust systems for the fire 
stations.  The Department of Homeland Security has required the passage of the full 
allowable amount of the grant.  A motion was made by Councilmember Brewster, seconded 
by Councilmember James that the following resolution be passed: 

RESOLUTION NO. 2020-44 
APPROVING THE PURCHASE OF  

FIRE DEPARTMENT EQUIPMENT THROUGH GRANT FUNDING OF 
DEPARTMENT OF HOMELAND SECURITY 

Upon a vote, the resolution passed unanimously. 
  



Finally Council considered approval of the Section 125 Cafeteria Plan.  A motion was 
made by Councilmember Bivens, seconded by Councilmember James that the following 
resolution be passed: 

RESOLUTION NO. 2020-45 
APPROVING THE CITY OF LOUDON  

SECTION 125 CAFETERIA PLAN FOR EMPLOYEES 
Upon a vote, the resolution unanimously passed. 
Mayor Harris reappointed Mr. Ross Millsaps and Ms. Virginia Houston to the Loudon 
Housing Authority Board with the terms expiring December 15, 2025. 
Fire Chief Brubaker announced that Firefighter Greg Johnson is moving to Florida.  
Brubaker introduced Christian Gonzalez as the newest full-time firefighter.  Firefighter 
Jacob Turbeville recently received Fire Officer IV certification. 
Recreation Director Harrell stated that that the City of Loudon is so fortunate to have such 
great teams in place.  Upcoming holiday events include: Christmas in the Park, Elf on the 
Shelf, Lunch with Santa, and the Christmas parade. 
Public Works Director Hogan said that Robinson Drive is beginning the repaving with 
structural work in progress.  Future consideration will be given to parking restrictions in 
Cedar Grove and potential traffic signalization on Highway 72. 
Police Chief Webb said that the November fund raisers for gifts for local children have 
been successful by raising approximately $8,000.  The laptops for the squad cars are getting 
installed for officers’ usage. 
City Recorder Curtis stated that the annual audit has been completed and gave thanks to all 
the hard work from the department heads and staff. 
Councilmember Bivens invited all to a picture with Santa fundraiser at the Carmichael Inn.  
Bivens stated that the LCSWC will be meeting on December 8th for continued contract 
discussion. 
Councilmember Dixon gave a report on the meetings of the Historical Zoning Commission 
and Loudon Regional Planning Commission. 
Mayor Harris expressed congratulations to November employment anniversaries: City: 
Trey Clemmer (1 year), Brandon Hill (6 years), Bennie Houser (14 years), Jimmy Russell 
(22 years), Anthony Garner (22 years), Mike Brubaker (22 years), James Webb (32 years); 
LUB: David Garner (19 years), and Jaison Brown (24 years). 
Manager Ross reminded all of the December meeting schedule of December 14th and 
December 21st. 
There being nothing further, Mayor Harris adjourned the meeting at 7:04 p.m. 
 
 
_____________________________   ______________________________ 
Recorder      Mayor 



GASOLINE BID COMPARISON 
P.O. 26961 

December 17, 2020 

Item Quantity Per Unit Price 
Unleaded Gasoline 87 Octane 

Petroleum Traders 5,100 1.4793 7,544.43 
Pi lot Travel Centers LLC 5,100 1.4841 7,568 .91 
Rogers Petroleum Inc. 5,100 1.4490 7,389 .90 
Tri Star Energy LLC 5,100 1.4897 7,597.47 
Ziptron Energy, Inc. 5,100 

Low Sulfur Undyed Diesel Fuel 

Petroleum Traders 2,900 1.5503 4,495.87 
Pi lot Travel Centers LLC 2,900 1.5396 4,464.84 
Rogers Petroleum Inc. 2,900 1.5250 4,422.50 
Tri Star Energy LLC 2,900 1.5486 4,490.94 
Ziptron Energy, Inc. 2,900 

Combined Gasoline Price 

Petroleum Traders 7,544.43 4,495.87 12,040.30 
Pi lot Travel Centers LLC 7,568.91 4,464.84 12,033.75 
Rogers Petroleum Inc. 7,389.90 4,422.50 11,812.40 low bidder 

Tri Star Energy LLC 7,597.47 4,490.94 12,088.41 
Ziptron Energy, Inc. 0.00 0.00 



GASOLINE BID COMPARISON 
P.O. 27249 

January 14, 2021 

Item Quantity Per Unit Price 
Unleaded Gasoline 87 Octane 

Petroleum Traders 5,100 1.6731 8,532 .81 
Pilot Travel Centers LLC 5,100 1.6691 8,512.41 
Rogers Petroleum Inc. 5,100 1.6394 8,360.94 
Tri Star Energy LLC 5,100 1.6802 8,569.02 
Ziptron Energy, Inc. 5,100 1.8030 9,195.30 

Low Sulfur Undyed Diesel Fuel 

Petroleum Traders 2,900 1.6654 4,829 .66 
Pilot Travel Centers LLC 2,900 1.6471 4,776.59 
Rogers Petroleum Inc. 2,900 1.6259 4,715.11 
Tri Star Energy LLC 2,900 1.6579 4,807.91 
Ziptron Energy, Inc. 2,900 1.8045 5,233.05 

Combined Gasoline Price 

Petroleum Traders 8,532.81 4,829.66 13,362.47 
Pi lot Travel Centers LLC 8,512.41 4,776.59 13,289.00 
Rogers Petroleum Inc. 8,360.94 4,715.1 1 13,076.05 low bidder 

Tri Star Energy LLC 8,569.02 4,807.91 13,376.93 
Ziptron Energy, Inc. 9,195.30 5,233.05 14,428.35 



ORDINANCE NO. 2021-__ 
 

 
AMENDING TITLE 5, CHAPTER 9, SECTION 14  

OF THE MUNICIPAL CODE OF THE CITY OF LOUDON  
REGARDING THE PARKING OF TRUCKS ON CERTAIN CITY STREETS 

 
 
 WHEREAS, The City Council of the City of Loudon has the authority to regulate 
truck parking on residential streets; and  
 
 WHEREAS, The City Council of the City of Loudon has heretofore prohibited 
the parking of trucks over a one (1) ton load capacity on certain designated streets within 
the City of Loudon; and 
 
 WHEREAS, The Mayor and City Council deem it in the interest of the general 
safety and welfare to prohibit the parking of trucks over one (1) ton capacity on an 
additional street within the City of Loudon. 
 
 NOW, THEREFORE, BE IT ORDAINED by the City Council of the City of 
Loudon, Tennessee as follows: 
 

Section 1.  Section 9-514 of the Municipal Code shall be amended by 
adding the Cedar Park Drive to the list. 

 
 
 
 
 
 
 
 
___________________________   ______________________________ 
Recorder       Mayor     
 
First Reading:   _____ 
 
Second Reading: _____ 
 
Public Hearing:  _____ 



ORDINANCE NO. 2021-__ 
 
 

DESIGNATING PARALLEL ON-STREET PARKING  
ON GROVE STREET  

FROM WHARF STREET TO COLLEGE STREET  
 
 

 WHEREAS, The City of Loudon has designated on-street parking throughout the 
city limits; and 
 
 WHEREAS, The City Council believes it is in the interest of public safety to 
amend the designated on-street parking spaces by installing parallel parking slots on the 
north-side of Grove Street from Wharf Street to College Street. 
 
 NOW, THEREFORE BE IT ORDAINED by the City Council of the City of 
Loudon, Tennessee as follows: 
 
 Section 1.  The Loudon City Council hereby authorizes the designated on-

street parallel parking spaces on Grove Street from Wharf Street to 
College Street as shown on the attached map. 

 
 Section 2.  This ordinance shall take effect as soon as the street painting is 

completed as shown on the attached map. 
 
 
 
 
 
 
___________________________   ______________________________ 
Recorder      Mayor    
 
First Reading:   _____ 
 
Second Reading: _____ 
 
Public Hearing:  _____ 
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RESOLUTION NO. 2021-

AFFIRMATION OF SUPPORT 
OF COUNCIL MEMBER STAGGERED TERMS 

WHEREAS, The City of Loudon Council has engaged in consideration of 
implementing staggered terms for council members; and 

WHEREAS, The Loudon City Council election is currently every four (4) years 
for all positions; and 

WHEREAS, The City of Loudon City Council desires to request legislature to 
consider allowing elections to be held every two (2) years with different seats available to 
enable more continuity following each election; and 

WHEREAS, The intent of the City of Loudon City Council is to have no more than 
two (2) potential new councilmembers every two (2) years to join the Council. 

NOW, THEREFORE, BE IT RESOLVED by the City Council of the City of 
Loudon, Tennessee as follows: 

Section 1. The Mayor and Council of the City of Loudon hereby affirm the 
support of requesting Legislature to approve the following election cycle to 
begin with November 2022: 

Mayor 
Councilmember (seat A) 
Councilmember (seat B) 
Councilmember (seat C) 
Councilmember (seat D) 

four (4) year term 
four (4) year term 
four (4) year term 
two (2) year term 
two (2) year term 

Section 2. The Mayor and Council of the City of Loudon further request 
for the election cycle to continue with November 2024 as follows: 

Councilmember (seat C) four (4) year term 
Councilmember (seat D) four (4) year term 

Section 3. The Mayor and Council of the City of Loudon hereby intend for 
elections to be held every two (2) years henceforth on the first Tuesday of 
November with the positions of either Mayor and two (2) Councilmembers 
or two (2) Councilmembers. 

Section 4. The Mayor and Council of the City of Loudon hereby request 
MT AS to develop the charter amendment wording for submittal to the 
Legislature. 

Recorder Mayor 

Passed: 



RESOLUTION NO. 2021-

AFFIRMATION OF SUPPORT 
OF COUNCIL MEMBER STAGGERED TERMS 

WHEREAS, The City of Loudon Council has engaged in consideration of 
implementing staggered terms for council members; and 

WHEREAS, The Loudon City Council election is currently every four (4) years 
for all positions; and 

WHEREAS, The City of Loudon City Council desires to request legislature to 
consider allowing elections to be held every two (2) years with different seats available to 
enable more continuity following each election; and 

WHEREAS, The intent of the City of Loudon City Council is to have no more than 
two (2) potential new councilmembers every two (2) years to join the Council. 

NOW, THEREFORE, BE IT RESOLVED by the City Council of the City of 
Loudon, Tennessee as follows: 

Section 1. The Mayor and Council of the City of Loudon hereby affirm the 
support of requesting Legislature to approve the following election cycle to 
begin with November 2022: 

Mayor 
Councilmember (1 st high votes) 
Councilmember (2nd high votes) 
Councilmember (3 rd high votes) 
Councilmember (4th high votes) 

four ( 4) year term 
four ( 4) year term 
four (4) year term 
two (2) year term 
two (2) year term 

Section 2. The Mayor and Council of the City of Loudon further request 
for the election cycle to continue with November 2024 as follows: 

Councilmember four (4) year term 
Councilmember four ( 4) year term 

Section 3. The Mayor and Council of the City of Loudon hereby intend for 
elections to be held every two (2) years henceforth on the first Tuesday of 
November with the positions of either Mayor and two (2) Councilmembers 
or two (2) Councilmembers. 

Section 4. The Mayor and Council of the City of Loudon hereby request 
MT AS to develop the charter amendment wording for submittal to the 
Legislature. 

Recorder Mayor 

Passed: 



RESOLUTION NO. 2021-__ 
 
 

ACCEPTING THE BID FOR THE  
2021 LOUDON FIREWORKS SHOWS  

 
 
 WHEREAS, The Loudon Recreation Department has received bids for the 2021 
fireworks shows; and 
 
 WHEREAS, The Loudon Recreation Director recommends the acceptance of the 
apparent low bidder from Pyro Show, Inc. for the 2021 fireworks shows in the amount of 
$40,000. 
 
 NOW, THEREFORE, BE IT RESOLVED by the City Council of the City of 
Loudon, Tennessee as follows: 
 

Section 1.  The City of Loudon City Council hereby accepts the low bid 
by Pyro Show, Inc. in the amount of $40,000 for the 2021 Loudon 
fireworks shows. 
 
Section 2.  $15,000 of the funding shall be from the Courthouse Square 
Revitalization Fund. 
 

 
 
 
 
 
_______________________________  ______________________________ 
Recorder      Mayor 
 
Passed:  _____ 



RESOLUTION NO. 2021-__ 
 
 

AUTHORIZING THE REFURBISHMENT 
OF THE SIDEWALK LANTERNS 

IN THE DOWNTOWN COURTHOUSE SQUARE AREA  
 
 

 WHEREAS, The State of Tennessee designated the City of Loudon as a Pilot 
community for the Courthouse Square Revitalization Act; and 
 
 WHEREAS, The City of Loudon desires to refurbish the sidewalk lanterns in the 
Downtown Courthouse Square area. 
 
 NOW, THEREFORE, BE IT RESOLVED by the City Council of the City of 
Loudon, Tennessee as follows: 
 

Section 1.   The Loudon City Council hereby authorizes the 
refurbishment of the sidewalk lanterns in an amount not to exceed 
$15,000.00. 
 
Section 2. The funding shall be from the Courthouse Square 
Revitalization Fund. 
 
 
 
 
 
 

 
______________________________  ______________________________ 
Recorder      Mayor 
 
Passed:  _____ 



RESOLUTION NO. 2021-

AMENDING THE PROGRAM POLICIES AND PROCEDURES 
FOR THE CITY OF LOUDON'S COURTHOUSE SQUARE REVITALIZATION ACT 

COMMERCIAL BUILDING REHABILITATION PROGRAM 

WHEREAS, The City of Loudon successfully made application to the Courthouse Square 
Revitalization Act Program in 2007; and 

WHEREAS, The City of Loudon passed Resolution No. 2008-05 Adopting the Program 
Policies and Procedures for the City of Loudon 's Courthouse Square Revitalization Act Commercial 
Building Rehabilitation Program on January 21 , 2008, Resolution No. 2008-51 Amending 
Resolution No. 2008-05 Adopting the Program Policies and Procedures for the City of Loudon 's 
Courthouse Square Revitalization Act Commercial Building Rehabilitation Program on November 
17, 2008, and Resolution No. 2-17-39 Amending the Program Policies and Procedures for the City 
of Loudon 's Courthouse Square Revitalization Act Commercial Building Rehabilitation Program on 
November 20, 2017; and 

WHEREAS, The City of Loudon desires to amend the Program Policies and Procedures for 
the Courthouse Square Revitalization Act Commercial Building Rehabilitation Program; and 

WHEREAS, The City will continue to disperse funds for the purpose of the rehabilitation of 
the area approved by the Courthouse Square Revitalization Act Program; and 

WHEREAS, It is the intent of the City to ensure that all policies regarding the rehabilitation 
of the commercial buildings are equitable and comply with the program requirements. 

NOW, THEREFORE, BE IT RESOLVED by the City Council of the City of Loudon, 
Tennessee as follows: 

Section 1. The Loudon City Council does hereby adopt the attached amended 
Courthouse Square Revitalization Act Commercial Building Rehabilitation Program 
policies and procedures. 

Recorder Mayor 

Passed: 



COURTHOUSE SQUARE REVITALIZATION ACT 

COMMERCIAL BUILDING REHABILITATION PROGRAM 

Application Period Begins: 
February 1, 2021

Program Summary 

The City of Loudon Commercial Building Rehabilitation Program is a competitive grant 
program designed to promote and assist in the visual and structural improvements to 
qualified structures within the designated downtown area. The program offers financial 
assistance toward improvements that enhance the aesthetic and structural integrity of 
buildings. The Courthouse Square Grant Ratification Committee, hereinafter referred to 
as "Committee," shall review and designate the eligibility or ineligibility of any request. 
Funding through the Commercial Building Rehabilitation Program is limited to funding 
up to $50,000 and applications will be considered on a first-come-first-serve case-by
case basis. Funding amounts will be based on the total amount of application requests 
received and the amount of funding available at the time of application. The City of 
Loudon has earmarked up to $50,000 toward the Program. Applications will be funded 
until funds have been exhausted. Please see the Application Review Procedures 
section for information on the criteria to be used for awarding grants. 

Objectives 

The program is intended to use the rema,nrng budgeted Courthouse Square 
Revitalization Act dollars to encourage owners and long-term tenants to invest in 
improvements in an effort to stimulate business development within the central business 
district. All commercial or mixed-use buildings within the designated courthouse square 
revitalization zone are eligible regardless of use. 

Program Operation 

Grants to program participants will be in the form of cash reimbursement upon 
presentation of paid receipts. Successful applicants are eligible to receive 50% of project 
costs not to exceed $75,000 for eligible improvement costs per application cycle. Paid 
receipts of completed work will be required prior to grant recipient receiving 
reimbursement. All grant applications will be considered regardless of race, color, 
national origin, age, sex, or disability. 



Use of Funds 

Work, which qualifies for reimbursement includes improvements to the exterior of 
buildings such as painting , cleaning, tuck pointing, fa9ade repair, window 
repair/replacement or other permanent improvements to the property consistent with the 
architectural integrity of the building or site. Architectural design fees are eligible 
expenses. Other eligible uses include demolition of obsolete structures, permanent 
landscaping and also street visible rear access renovation . Any other improvements 
required to bring an empty or dilapidated building up to code are also eligible. Additions 
and expansions to buildings that will benefit the overall appearance of the property may 
also be eligible. Roofing is not an eligible expense. Prior to any construction occurring, 
the Historic Zoning Commission must approve all plans for properties within the Historic 
Zoning District. Properties outside the Historic Zoning District must also comply with the 
Historic Zoning Guidelines and will be reviewed by the Committee to ensure the plans 
conform to the guidelines. Buildings shall normally be faced in medium-value range and 
earth tones should predominate . Use of excessively bright colors is normally not permitted 
except as intermittent accents or for signs. Use of excessively bright colors must be 
approved prior to use. 

A minimum of three (3) comparable bids must be submitted as part of any application. All 
bids must include detailed specifications of the scope of the work to be performed. If 
owner prefers to do the work, only the cost of material will be eligible for reimbursement. 
If three comparable bids cannot be obtained, a certified contractor of the City's choosing 
must certify the bid(s) received. 

Eligibility 

The property to be rehabilitated must be located within the courthouse square 
revitalization zone as designated by the State of Tennessee Department of Finance and 
Administration. The designated area is shown on the attached map. The applicant must 
be the owner, mortgagor, contract purchaser or long-term lessee of the property in 
question. Applicant shall provide proof of ownership or long term lease (min. 3 year lease). 
Lessee must provide owner consent in form of a letter prior to being considered for a 
grant. Applicant must be current on all tax obligations and must also provide proof of 
insurance on the property to be rehabilitated. Work may not be initiated prior to approval 
of the application is granted and a contract between the City of Loudon and owner/lessee 
has been fully executed. Construction activities incurred during the renovation shall be 
consistent with existing building codes and must comply with all City ordinances. 



Design 

The Historic Zoning Commission must approve the design of the properties within the 
historic zoning district in accordance with the Historic Zoning Guidelines found in the 
Loudon Design Guidelines Manual. Designs should be sympathetic to the integrity of the 
building and/or property, compatible with neighboring structures and of a quality that 
suggests the improvement will last a reasonable period of time. All exterior improvements 
for properties within the Historic Zoning District must be reviewed and approved by the 
Historic Zoning Commission prior to construction. Applicants shall present their plans to 
the Loudon County Planning Department to be placed on the Historic Zoning Commission 
agenda for review and approval. The applicant shall ensure that all building permits are 
obtained prior to commencing work. 

Availability of Funds 

Applications will be accepted during the designated application deadline period. 
Successful applicants are eligible to receive 50% of project costs not to exceed $75,000 
for eligible improvement costs per application cycle. Applications will be funded until 
approved funds have been exhausted. All grant requests must be approved by the 
Committee. 

Approvals and Contracts 

Applications will be reviewed in the order in which they are received. Application approval 
will be based on the following criteria: the condition of the existing structure or property, 
the value of the completed improvement, consistency with prepared conceptual designs 
for the downtown and quality of the proposed design. Applications will be judged based 
on investment, the positive impact the improvements will have on the district, and the 
business development opportunities that may result from the rehabilitation. For 
structures of architectural significance, improvements shall emulate the style and 
craftsmanship of the original design as closely as possible. Upon approval of the grant, 
and prior to entering into construction, applicant shall complete and sign a Commercial 
Building Rehabilitation Program Agreement and Financial Capacity Certification. The 
agreement must be signed and returned to the City of Loudon within sixty (60) days 
of approval by the Grant Ratification Committee or the grant funds will be forfeited and 
the financial obligation on the part of the City shall cease and become null and 
void. Extensions of time will be considered on a case by case basis by the Grant 
Ratification Committee. 
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Application Process 

1 . Applicant contacts the City's Manager's Office to pick up an application packet. 

2. Properties that are within the historic zoning district submit plans to the City of 
Loudon Zoning and Real Estate Development Department, 2480 Highway 72N, to 
be placed on the Historic Zoning Commission meeting agenda for review and 
approval. Plans must be received by the Zoning and Real Estate Development 
Department no later than 14 days before the scheduled meeting date. Please 
contact the City of Loudon Zoning and Real Estate Development Department 
at 865-458-2033 for more details about Historic Zoning approval. Properties 
outside the Historic Zoning District should submit plans directly to the City Manager 
along with the application. Please contact City Hall to determine if your property is 
within the Historic Zoning District boundaries.

3. The Historic Zoning Commission will hold a design review meeting to review 
and approve plans prior to the application deadline. Applicants must submit a 
Certificate of Design Review signed by the Historic Zoning Commission with the 
application. Future meetings may be held as warranted.

4. Applicant completes and submits a formal program application, along with a site 
plan or rendering drawn to scale, elevations, altered property rehabilitation 
plans, photographs of existing conditions, and certificate of design compliance 
from the Historic Zoning Commission to the City Manager by the application 
deadline. City Manager Ty Ross 

P.O. Box 189 Loudon, 
TN 37774 

865-458-2033
ty.ross@cityofloudontn.org 

5. The Committee will rank each application within funding limitations. The City 
Manager will issue a notice to obtain bids to the applicant. Completed 
bid/proposal information must be submitted to the City Manager for review.

6. Following completion of contracts and bid reviews, the City Manager will issue a 
Notice to Proceed, but prior to work starting, the applicant shall have final approval 
of plans by the Historic Zoning Commission to ensure compliance with the Historic 
Zoning Guidelines, secure any required building permits, and have a fully 
executed Courthouse Square Revitalization Improvement Program Agreement.

7. Work shall be completed in accordance with the plans and with all relevant building 
codes and development standards.

8. The applicant submits copies of paid invoices, cancelled checks, contractor lien 
waivers and/or receipts to the City Manager for reimbursement approval after the 
work that was presented in the application is 100% completed. The City will in 
turn issue one (1) payment at the conclusion of the project. Applicant shall 
assume responsibility for payments to contractors and shall secure any 
necessary gap financing. 



9. The Committee in coordination with the City's Building Inspector/Codes 
Enforcement Officer shall inspect the completed project to ensure that work was 
performed in accordance with the application . This inspection does not replace 
or supersede any additional inspections that may be required. 

10. Applicant is reimbursed at project completion for the amount of the approved grant 
based on the most favorable bid amount. 

11. Applicant shall contract for the work and shall commence and complete all such 
work within ninety (90) days from the date the agreement is signed. Extensions of 
time will be considered on a case by case basis by the Grant Ratification 
Committee. 

Application Review Procedures 

The Commercial Building Rehabilitation Program is a competitive grant program. All 
applications will be reviewed within the review period and assigned points based on 
the selection criteria listed below. The application review period shall not exceed 30 
days from the application deadline. Applications will be ranked and applications will 
be funded based on ranking until all available funds are exhausted. The Committee 
will be responsible for evaluation of the applications and ranking the applications based 
on a point system using the criteria below. Points will be assigned to applications 
based on the following: 

Investment 
Visual Impact 
Business Development Opportunities 

50 points 
80 points 
20 points 



Applications will be awarded points in each of the three categories based on the 
following criteria and point system: 

Investment (based on total project costs) 
50 points 
40 points 
30 points 
20 points 
10 points 

Over $300,000 
$250,000-300,000 
$200, 000-$249, 999 
$150,000-199,999 
$100,000-149,999 
Under $100,000 1 point for every $10,000 invested 

Visual Impact 
Empty or Dilapidated Building 
Painting, Cleaning Brick/Siding , 

Or Residing Building 
Window and/or Door Replacement 
Mortar Repair 
Awning Addition or Replacement* 
Landscaping 

Business Development Opportunities** 
Over 15,000 square feet 
10,000-15,000 square feet 
5,000-9,999 square feet 
Below 5,000 square feet 

50 points 

10 points 
1 O points 
5 points 
5 points 
5 points 

20 points 
15 points 
10 points 
5 points 

*The City of Loudon offers a Courthouse Square Revitalization Awning Grant. To obtain information on 
the grant and eligibility, please contact the City of Loudon at (865) 458-2033. 
**Business Development Opportunities are based on the potential to create economic development 
activities within the central business district through investment, job creation , and increase in the tax 
base. 

EXHIBITS 

1. Commercial Building Rehabilitation Program Application 
2. Budget Page 
3. Commercial Building Rehabilitation Program Agreement 
4. Financial Capacity Certification 
5. Certificate of Design Review from Historic Zoning Commission 



Questions regarding the application process may be directed 
to: 

City Manager Ty Ross 
P.O. Box 189 

Loudon , TN 37774 
865-458-2033 

ty.ross@cityofloudontn.org 



DES!GN GUIDELINES - Ci ty of Loudon, Tennessee 

II. BUILDING GUIDELINES - MATERIALS/MASONRY 

#1) ORIGINAL MASONRY SHOULD BE PRESERVED AND MAINTAINED 

Normally Required 

a. Original exterior masonry walls and details should be preserved and maintained. 

b. Masonry which requires repair or replacement should be repaired or replaced with new masonry which matches as close 
as possible in color, texture and profile. 

c. The painting of masonry walls that have not been previously painted should not take place except for walls which have 
had extensive patching or repainting resulting in a patchwork of masonry surfaces. 

#2) ABRASIVE CLEANING OF EXTERIOR MASONRY SHALL NOT OCCUR 

a. Sandblasting can cause severe deterioration of masonry. This can be especially pronounced in bricks as sandblasting 
removes the exterior hard patina and exposes the soft inner core. Exterior masonry shall be cleaned using the least 
abrasive methods possible. Detergent cleaning or steam cleaning is preferred over the use of chemicals. Sandblasting and 
other abrasive cleaning methods are prohibited. 

b. Low pressure water cleaning and rinsing is acceptable as Jong as the pressure is kept below 500 to 600 pounds per square 
inch. 

Sandblasting erodes exterior masonry surf aces. 
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DESIGN GUIDELINES - City of Loudon, Tennessee 

II. BUILDING GIDDELINES - MATERIALS/MASONRY 

#3) MASONRY REPOINTING SHOULD 
MATCH THE ORIGINAL 

Incompatible 
Mortar 

. 1:" .-( ·.\:·~~:·:~ ~~----~-~ 

~~ 

Cannot expand-
cracking results 

Cannot contract-
spalling & breaking 
results. 

Compatible 
Mortar 

Proper expansion 

Proper 
contraction 

Normally Required 

a. Masonry repainting should be with mortar to match 
the original m composition and appearance. 

b. Mortar joints should be raked to match the original 
profile . 

Sandblasting erodes exterior masonry surfaces. 
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DESIGN GUIDELINES - Ci ty of Loudon, Tennessee 

BUILDING GUIDELINES - MATERIALS/WOOD 

#4) EXTERIOR WOOD SIDING SHOULD BE PRESERVED AND MAINTAINED 

Normally Required 

a. 

b. 

Original exterior wood siding and shingles should be 
maintained and preserved. 
Regular maintenance such as painting and repair should 
occur on frame residences. 

#5) EXTERIOR WOOD SIDING SHOULD NOT BE 
CONCEALED OR OBSCURED . 

Normally Required 

a. Original wood siding mat.erials should be preserved and 
maintained. The application of artificial sidings that 
conceal or obscure original exterior materials shall not 
occur, however, the board may waive this requirement if 
the structure's exterior siding is beyond repair or other 
reasonable materials are not available or are not 
economically feasible for the project. Artificial siding 
materials which should not be installed include aluminum, 
steel, vinyl, asbestos, brick, stucco, and stone veneers. 

b. Soffits and eaves should not be enclosed or concealed 
with artificial sidings. 

The concealment of original wood siding with materials 
such as vinyl or aluminum siding has a negative effect on 
both the appearance and life expectancy of historic 
structures. Historic wood sidin~ weathers and ages to add 
character to a building. Artificial sidings conceal this 
character and compromise an historic building's overall 
appearance. The major problem with the addition of 
artificial sidings is the interference of the building to 
"breath." Wood expands and contracts with the heating 

7 

and cooling process. Artificial sidings prevent this natural 
process from occurring by creating a sealed barrier 
between the 

original siding and outside air. Moisture is trapped 
between the original and added artificial sidings resulting 
in deterioration to the wood siding and building structure. 

Artificial 
siding 

Deteriorated -- wood 

1111l.--- Wood siding 

Condensation occurs when moisture is 
trapped between original wood siding and 
synthetic siding. 



DESIGN GUIDELINES - City of Loud on , Tennessee 

BUILDING GUIDELINES - MATERIALS/WOOD 

A growing body of evidence also suggests that the application of artificial sidings may not be cost effective. Artificial 
sidings weather like other materials and the life span of some types of artificial sidings appear to be around 20 to 25 years. 
After this period of times the exterior finish may fade, mottle, or peel. So many buildings with artificial siding now require 
updating that several major paint companies now market paints specifically for aluminum or vinyl siding. The expense of 
installation and potential for later maintenance and painting 1s often not economical in comparison with continued maintenance 
and painting of the original wood siding. 

#6) EXTERIOR WOOD SIDING REPAIR AND REPLACEMENT SHOULD MATCH THE ORIGINAL 

Normally Required 

a. Original exterior wood siding should be repaired and replaced with materials, profiles, and designs to match. 

Recommended 

b. Replacement of wood siding should be kept as minimal as possible. If only a small area of siding or ornamentation is 
deteriorated this section should be repaired or replaced rather than an entire board or entire architectural detail. Overall 
replacement on :primary facades and secondary facades should not exceed 25% of the facade 's total square footage of 
siding unless sigmficant deterioration can be demonstrated. 
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DESIGN GUIDELINES - City of Loudon, Tennessee 

III. COMMERCIAL BUILDING GUIDELINES - SITE AND SETTING 

#7) SCREENING SHOULD BE PROVIDED 
FOR PARKING LOTS 

a. Parking lots in Loudon shall follow the m1mmum 
landscaping requirements as set forth in the zoning 
ordinance. Landscaping beyond that which is required 
is encouraged. 

b. Areas which are to be graded for parking lots shall be 
required to consider effects to existing trees. A permit 
shall be required for the removal or demolition of any 
live trees, ten (10) inches or larger in caliper 
(diameter), and measured four and one-half ( 4-1/2) 
feet above ground level. 

#8) PARKING LOTS SHOULD BE 
CONSISTENT WITH SETBACKS 

Recommended 

a. Parking lots should be consistent with the general 
setback found along each block in the downtown area. 
Most buildings in the commercial area are flush with 
the sidewalk. This consistent setback arrangement 
and rhythm should not be altered by a parking lot or 
park area which does not maintain this setback. This 
setback arrangement should be maintained for 
parking lots along sidewalks through landscape 
elements such as trees, hedges, low shrubs, earth 
berms, or brick or wood fences. 

9 
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Parking lots should maintain facade rhythms and be 
screened with landscaping. 



DESIGN GUIDELINES - City of Loudon, Tennessee 

COMMERCIAL BUILDING GUIDELINES - SITE AND SETTING 

#9) LANDSCAPING SHOULD COMPLEMENT BUILDINGS 

a. Trees of limited height (15' to 25') and dimensions should be considered for the commercial area. Shade trees were 
common for commercial areas during the late 19th and early 20th centuries. With the coming of the automobile, many 
communities removed trees to make way for wider thoroughfares and parking areas. 

#10) SIDEWALK AND STREET IMPROVEMENTS SHOULD ENHANCE DOWNTOWN CHARACTER 

a. Streetscape improvements should reinforce arid enhance the traditional character of the commercial area. Future 
streetscape improvements outside the immediate downtown area should be compatible with those introduced in the 
downtown. The introduction of metal or concrete canopies, oversized kiosks or gazebos, and ornate wrought iron street 
furniture shall not take place. 

10 



IV. 

DES IGN G UIDELINES - City of Loud on, Tennessee 

COMMERCIAL BUILDING GUIDELINES - STOREFRONTS, UPPER FACADES, AND 
SIGNS 

#11) ORIGINAL STOREFRONT CONFIGURATION SHOULD BE MAINTAINED 

Normally Required 

a. Original storefronts remaining in the commercial area should be maintained and preseived. No removal of original doors, 
bulkheads, display windows, transoms, decorative glass or other elements shall be removed unless their deterioration can 
be demonstrated. 

b. Original storefront elements that are clearly deteriorated shall be replaced with new elements to match in design and 
materials. 

c. Storefronts which were remodeled with decorative tile or Cararra glass and are at least fifty years old should be retained. 

d. New storefronts for buildings shall maintain traditional storefront designs and arrangements. Property owners are 
encouraged to restore remodeled storefronts back to their original design or designs based on traditional storefront 
arrangements. 

Historic storefronts were generally composed of a central or offset recessed entrance, flanking display windows resting 
on bulkheads, and large transoms. Most of the storefront was of glass to allow easy viewing of merchandise and window 
displays. Brick piers and case iron columns were often used on the storefront to support the upper facade yet allow for the 
extensive use of glass. 

In recent years many buildings in downtown Loudon have been restored or have had new storefronts added which are 
based on historic or traditional or historic designs. Original details should continue to be incorporated into storefront 
remodeling. If no original detailing exists a new storefront based upon traditional or historic designs should be added. Historic 
photographs of downtown commercial buildings exist and these should be consulted when a new storefront is under design. 

11 



COMMERCIAL BUILDING GUIDELINES - STOREFRONTS 
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DESIGN GUIDELINES - City of Loudon, Tennessee 
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This new storefront maintains historic storefront configuration. 
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DESlGN GUIDELINES - City of Loudon, Tennessee 

COMMERCIAL BUILDING GUIDELINES - STOREFRONTS 
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New double doors based on traditional design. 
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#12) ORIGINAL ENTRANCES SHOULD BE 
RETAINED 

Normally Required 

a. Original entrance elements such as doors and 
transoms shall not be removed and replaced unless 
extensive deterioration is evident or unless the original 
door presents a security problem. 

b. Original entrance openings should not be enclosed or 
removed. 

c. Unfinished aluminum doors shall not be added to 
storefronts; metal doors with a dark bronze finish or 
anodized aluminum finish are appropriate. 

d. Original designs and dimensions of recessed entrances 
should be retained. 



t 

DESIGN GU IDELINES - Ci ty of Loudon, Tennessee 

COMMERCIAL BUILDING GUIDELINES - STOREFRONTS 

Recommended 

e. Entrance rehabilitation should follow the original design if such evidence is available such as historic photographs or 
"ghosts" of original doors. If such evidence is not available, new doors of single light glass and wood designs should be 
installed. 

f. New entrance openings on storefronts should not be added. The installation of a new entrance opening on the storefront 
is not recommended. If an additional door opening is required by codes the rear facade is a preferable location. New 
entrance openings should be kept simple in design with detailing to match the original door. Single light glass and wood 
doors would be appropriate for most buildings. 

Both original flush and recessed entrances openings should be maintained and preserved. Both types of door 
confi~uration are also appropriate for new construction. Wood is the preferred material for new doors but the use of dark 
anodized aluminum or metal doors with a baked enamel finish is also appropriate. Solid wood doors with four or five recessed 
panels are less appropriate but may be installed. Solid wood doors with flush surfaces or with small glass lights should not be 
added. Original transoms over doors should be retained and the use of transoms in new door designs is encouraged. 
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COMMERCIAL BUILDING GUIDELINES - STOREFRONTS 

Corbelled brick - ------
cornice --~~~==========i 

Arched windows 

Transoms 

Display windows 

Recessed entrance 

Components of an historic commercial building. 
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DESIGN G UIDELINES - City of Loudon , Tennessee 

COMMERCIAL BUILDING GUIDELINES - STOREFRONTS 

#13) ORIGINAL DISPLAY WINDOWS AND DETAILING SHOULD BE PRESERVED 

Normally Required 

a. Original display windows should be preserved and maintained. 

b. Display window openings should not be covered or reduced in size with added materials. 

c. Tinted glass should not be installed. 

d. New display windows should match the original dimensions in size and scale. 

Recommended 

e. 

f. 

g. 

New display windows should have mullions or muntins of copper or bronze as opposed to raw aluminum. If aluminum is 
used it should be primed and painted a complementary color with the rest of the storefront. 

Clear insulated glass should be installed on storefronts where the original glass no longer exists. 

If privacy is desired by the occupant the use of shades or blinds on the inside of the window is a much better alternative 
than tinted glass. 

#14) CAST IRON~ STONE, WOOD, AND BRICK COLUMNS SHOULD BE PRESERVED AND 
MAINTAIN~D 

Normally Required 

a. Original cast iron columns, brick piers, wood columns, and stone piers should be preserved and maintained. 

b. Decorative cast iron elements, brick or stone piers should not be concealed. 

16 



DESIGN GUIDELINES - City of Lou don, Ten nessee 

COMMERCIAL BUILDING GUIDELINES - STOREFRONTS 

#15) ORIGINAL BULKHEAD DESIGNS AND MATERIALS SHOULD BE PRESERVED AND 
MAINTAINED . 

Normally Required. 

a. Original wood, brick, concrete, marble, metal, or tile bulkheads should be preserved and maintained. Elements such as 
Carrara glass or glazed tile added in the 1920s or 1930s should also be preserved. 

b. Original bulkheads should not be altered or concealed. 

17 



DESIGN GUIDELINES - City of Loudon, Ten nessee 

COMMERCIAL BUILDING GUIDELINES - STOREFRONTS 

Recommended 

c. If original bulkheads are missing new bulkheads of wood designs are recommended. Brick, stone, or metal, bulkheads 
may also be added if they match the original brick on a building or if they are painted to complement other storefront 
elements. · 

Bulkheads are the lower panels which support the display windows and are also referred to as kickplates. Bulkheads are 
most often of brick or wood construction. Wood bulkheads often have decorative elements such as rtcessed panels and 
diagonal siding. Where replacement is necessary, new bulkheads should be of materials to imitate the original. The new 
appearance of brick bulkheads can be enhanced through painting the brick and mortar. 

#16) TRANSOMS SHOULD BE PRESERVED AND MAINTAINED 

a. Original transoms and transom openings should be preserved and maintained. 

b. Transoms should not be enclosed or concealed. 

c. Historic transom materials such as prism glass or leaded glass should be preserved and maintained. 

Recommended 

d. New transom glass should be clear and tinted glass should not be installed. Tinted glass would be allowable only for the 
repair or replacement of original Lux:fer or prism glass transoms. 

Transoms are windows added above the display windows and door openings. Transoms are separated from display 
windows by transom bars which are generally horizontal wood framing elements. Transoms are designed to allow sunlight to 
reach into the interior of a building to aid illumination. Transoms were often hinged to open and close and when opened would 
allow heat to escape in summer months. Painted signs were often placed on transoms and the use of translucent decorative 
glass was also used as a decorative feature. 

18 



DESIGN GU IDELINES - Ci ty of Loud on, Tennessee 

COMMERCIAL BUILDING GUIDELINES - STOREFRONTS -
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Upper facades should not be concealed, windows should not be enclosed. 

#18) UPPER FACADES SHOULD RETAIN ORIGINAL APPEARANCE AND DETAILS 

Normally Required 

a. Original window opening dimensions and details should be preserved and maintained. Original window sash should be 
preserved and maintained. 

b. Original window openings should not be altered such as enclosing original openings or obscuring windows with added 
materials. · 

c. Historic detailing such as terra cotta panels and decorative porches should be preserved and maintained. 
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DESIGN GU IDELINES - City of Loud on, Ten nessee 

COMMERCIAL BUILDING GUIDELINES - UPPER FACADES 

Recommended 

d. 

e. 

f. 

If original windows are missing, re~lacement windows 
should be appropriate for the penod of the building. 
For ante-bellum structures, six-over-six or four-over
four sash is appropriate. For late .19th century 
buildings four-over-four, two-over-two, three-over
one, or one-over-one sash windows are preferred. For 
early 20th century designs one-over-one sash should 
be installed. These windows should have distinct 
meeting rails and have the appearance of being 
operable. Windows with flush or snap-on mullions 
should not be installed. 

Wood is the preferred material for replacement 
windows. Anodized aluminum windows with dark or 
bronze finishes may be utilized in certain 
circumstances depending on the age of the structure 
and appropriateness to original construction. 
Aluminum windows with a white baked enamel finish 
are also appropriate. The use of raw or unpainted 
aluminum windows shall not occur. 

Storm windows may be applied if they match the 
original window's configuration and are of anodized 
aluminum or have a baked enamel finish (see also 
paragraph 63). 
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Such detailing as an original porch should be 
preserved. 



DESIGN GUIDELINES - City of Loudon, Tennessee 

COMMERCIAL BUILDING GUIDELINES - UPPER FACADES 

#19) ROOF CORNICES SHOULD BE PRESERVED AND MAINTAINED 

Normally Required 

a. Original brick, wood, or sheet metal cornices should be preserved and maintained. 

b. Original cornice elements should not be removed or obscured. 

Recommended 

c. On buildings which have lost their original metal or wood cornices replacement based on historic evidence such as 
photographs or "ghosts" of cornice designs is recommended. If such evidence does not exist a simple cornice of wood or 
metal should be installed. Materials such as fiberglass may also be used. 

d. New cornices should have similar dimensions as the original or as commonly found on buildings of similar age and size and 
scale. · 

\ * I I I I • • I , , I I i 

Origi.nal sheet metal cornice and upper facade windows on Main Street. 
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DESIGN GUIDELINES - City of Loud on, Tennessee 

COMMERCIAL BUILDING GUIDELINES - UPPER FACADES 

#20) HISTORIC COLORS AND TEXTURES SHOULD BE PRESERVED AND MAINTAINED 

Normally Required 

a. Masonry walls that have not been previously painted should not be painted unless there are significant contrasts in the 
brick and mortar from later repair and repointmg. 

Recommended 

b. Stucco or drivit surfaces to downtown buildings should not be applied. Exceptions may be made for rear facades which 
are in poor conditions or for walls which have been sandblasted. 

c. Colors should be selected to complement the dominant existing colors of dark red and similar hues. 

The introduction and use of colors shall not be restricted but it is encouraged that colors complement each building and 
its neighbors. Paint colors on storefronts, trim, and upper facade openings should relate to the overall color of the building as 
should added elements such as signs and awnings. The use of contrasting colors to highlight architectural details on storefronts 
and upper facades is appropriate. 
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DESIGN GUIDELINES - City of Loudon, Tennessee 

COMMERCIAL BUILDING GUIDELINES - UPPER FACADES 

#21) REAR FACADES SHOULD BE KEPT SIMPLE IN APPEARANCE 

Recommended 

a. Original doors at rear entrances should be maintained and preserved. If new doors are required they should be of single 
light glass and wood or other historically appropriate designs. 

I 

I I 

Appropriate doors and awnings at rear entrance. 

b. The appearance of rear entrances should be simple. Signs 
and awnings are appropriate for the identification of 
businesses. 

c. HV AC units and service equipment should be screened 
through landscaping, or wood and brick enclosures. 

d. HV AC units placed on roofs should not be readily visible 
from the street. 
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Applicant Name: 
Fi le Number: 

CITY OF LO UDO COURTHOUSE SQUARE 
REVITALIZATION COMMERCIAL BUILDING 

REHABILITATION PROGRAM 

GRANT APPLICATIO 

---------

Applicant Name ________________________ _ 

Applicant Address: _______________________ _ 

Project Address (if different): ___________________ _ 

Applicant is: Owner (attach title/deed) Tenant (attach lease & consent of owner) 

Year Purchased: _______ Year Built: _____ _ 

Store/Company Name: _____________________ _ 

Federal Tax ID Number or Social Security Number: ____________ _ 

Business Phone No. : ________ Alternate Phone No. _______ _ 

Fax No. : ______ E-Mail : _________________ _ 

Total Anticipated Budget: 

Total Anticipated Grant Request: 

(Please Complete and Include the Attached Budget with Breakdown of Expenses) 

Description of Proposed Improvements: (Please attach elevations of proposed improvements and 

photograph(s) of existing building exterior - use separate page, if needed) 



Applicant Name: 
File Number: -------- --

BUDGET 

ACTIVITY ESTIMATED COST 

$ 

$ 

$ 

$ 

$ 

$ 

$ 

$ 

$ 

$ 

$ 

$ 

TOTAL ANTICIPATED GRANT REQUEST $ 

Please attach copies of three (3) comparable bids for the project. 

Architect: 
Address: 
Phone Number: 
AZ License Number: 

Engineer: 
Address: 
Phone Number: 
AZ License Number: 

Contractor: 
Address: 
Phone Number: 
AZ License Number: 



INSERT HISTORIC ZONING COMMISSION 

CERTIFICATE OF DESIGN COMPLIANCE 

HERE 

(if applica ble) 



Exhibit II 

FINANCIAL CAPACITY CERTIFICATION 

CERTIFICATION: I certify that I have the legal and financial capacity to execute a 
contract for rehabilitation of the property described in this application packet. 

Date Property Address 

Signature of Property Owner/Property Manager 

Printed Name of Property Owner/Manager 

Federal Tax I.D. # or Social Security# 



File Number: ----------

CITY OF CITY OF LOUDON COURTHOUSE 
SQUARE REVITALIZATION 

COMMERCIAL BUILDING REHABILITATION PROGRAM AGREEMENT 

THIS AGREEMENT, entered into this_ day of _____ , 20_ between the City of Loudon, 

Tennessee, a municipal corporation (hereinafter referred to as the "City") and the following designated 

OWNER/LESSEE (hereinafter referred to as Owner/Lessee), to wit: 

Owner's/Lessee's Name: ____________________ _ 

Address: __________________________ _ 

City: ___________ State: ______ Zip Code: ___ _ 

Name of Business: ______________________ _ 

Project Address(es): _____________________ _ 

WITNESSETH 

WHEREAS, the City has establi shed Commercial Building Rehabilitation Program (hereinafter 

referred to as "Program") for application within the City; and 

WHEREAS, said Program is administered and funded by the City of Loudon, Tennessee, as a 

designated pilot community through the Courthouse Square Revitalization Act for purposes of the 

encouragement of revitalization of the courthouse square zone; and 

WHEREAS, the OWNER'S/LESSEE'S property is located within the corporate limits of the City 

of Loudon, Tennessee, and is a commercial or mixed-use property located in the courthouse square 

revitalization zone; and 

WHEREAS the OWNER/LESSEE desires to partic ipate in the Courthouse Square Commercial 

Building Rehabilitation Program pursuant to the terms and provisions of this Agreement. 

NOW, THEREFORE, in consideration of the mutual covenants and agreement contained herein , 

the CITY and OWNER/LESSEE do hereby agree as fo l lows: 

SECTION 1: GRANT REBATES: The City will rebate a portion of the Commercial Building 

Rehabilitation project cost and architectural/design fee for the OWNER'S/LESSEE'S property . The actual 
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labor, material s, equipment, and other contract items necessary for the proper execution and completion 

of the work as designated in the design drawings and specifications approved by the Historic Zoning 

Commission or the Grant Ratification Committee. Said design drawings and specifications are attached 

hereto as Exhibit IV. 

SECTION 2: DESIGN APPROVAL: No property rehabilitation work shall be undertaken until 

the design therefore has been submitted to and approved by the Historic Zoning Commission, herei n 

referred to as "Commiss ion" or the Grant Ratification Committee, herein referred to as "Commi ttee." 

Following approval, the OWNER/LESSEE shall contract for the work and shall commence and complete 

all such work within one hundred eighty ( 180) days from the date of approval. 

SECTION 3: REVIEW OF PROJECT: Pursuant to this Agreement, the Commission or 

Committee may periodically review the progress of the contractor's work on the property rehabilitation. 

Said rtview shall not replace any required inspection by City's Building Inspector. All work, which is not 

in conformance with the approved drawings and specifications, shall be immediately remedied by the 

OWNER/LESSEE. Defi cient or improper work shall be replaced and made to co mply with the approved 

drawi ngs, specifications and terms of thi s Agreement. 

SECTION 4: DOCUMENT REQUIREMENTS: Upon completion of the property improvement 

and upon its final inspection and approval by the City's Building Inspector, the OWNER/LESSEE shall 

submit to the City Manager copies of all paid bi lls, cancelled checks, contractor lien waivers and/or 

receipts showing the full cost of and fu ll payment for all work. In no case shall the amount paid to the 

OWNER/LESSEE exceed the amount specified in this Agreement or in the contractor, engineer or 

architect statements. The Committee will issue a reimbursement approval to the City of Loudon for 

payment. At the time of reimbursement and throughout the term of this Agreement, the land use and 

signage under the control of the OWNER/LESSEE shall be in conformance with all City ordinances 

including zoning and sign code provisions. 

SECTION 5: FAILURE TO COMPLETE WORK: If the OWNER/LESSEE or his/her contractor 

fail to complete the improvement work provided for herein in conformity with the plans, specification and 

all terms of this Agreement, the Agreement shall terminate and the financial obi igation on the part of the 

City shall cease and become null and void. 

SECTION 6: UNRELATED IMPROVEMENTS: Nothing herein is intended to limit, restrict or 

prohibit the OWNER/LESSEE from undertaking any other work in or about the subject premises which is 

unrelated to Courthouse Square Revitalization Commercial Building Rehabilitation Program provided for 

in this Agreement. 

SECTION 7: AGREEMENT APPLICABLE TO FUTURE OWNERS: This Agreement shall be 



SECTION 9: INDEMNIFICATION: The OWNERS/LESSEES of the subj ect property agree to 

defend and hold harmless the City, its elected officials, officers, agents, Commission and employees from 

and against all loss, damage, claims, suits, proceedings, costs and expenses (including but not limited to 

reasonable attorney's fees, costs and experts' fees), arising or resulting from, caused or occas ioned by, or 

related to the Owner/Lessee's obligat ions, perfo rmance and actions not taken or pursuant to this 

Agreement. 

SECTION I 0: ATTORNEY' S FEES: In the event that the City institutes proceedings against 

OWNER/LESSEE for a violation of this Agreement and secures a judgment in its favor, the court hav ing 

jurisdiction thereof shall inc lude in its judgment aga inst OWNER/LESSEE all expenses, inc luding but not 

limited to reasonable attorney's fees, court costs and witness fees, incurred by the City in connection 

therewith . 

SECTION 11 : OWNER/LESSEE REMEDIES: Upon a breach of this Agreement, the 

Owner/Lessee, in any court of competent j urisdiction, by any action or proceed ing in equi ty, may secure 

resciss ion, a declaratory judgment or the spec ific performance of the covenants and agreements here in 

contained. These shall be the sole remedies available to the Owner/Lessee. Monetary damage remed ies 

are hereby expressly excl uded. Before any perfo rmance fai lure of the City shall be deemed to be a breach 

of this Agreement, the Owner/Lessee shall notify the City, in writing in the manner provided in Section 

12 of this Agreement, of the alleged failure and shall demand performance. 

SECTION 12: NOTICES: Notices shall be in writing and shall be given by personal delivery, by 

deposit in the United States mail , certified mail , return receipt requested, postage prepaid, or by express 

delivery service, fre ight prepaid, in each case by delivery to the Owner/Lessee and the City at the 

addresses set forth below or at such other address as a party may designate in writing. The date notice is 

given shall be the date on which the notice is deli vered, if notice is given by personal delivery, or five (5) 

calendar days after the date of deposit in the mail or with an express delivery service, if the notice is sent 

though the United States mail. 

OWNER/LESSEE: 

Owner's/Lessee's Name: ________________________ _ 

Address: _ ______ _______________________ _ 

City: _____ ______ __ State: _____ _ 

Name of Business: 

CITY: 

City of Loudon 
P.O. Box 189 
Loudon, Tennessee 37774 

With a coov to : 

Zip Code: ____ _ 



IN WITNESS WHEREOF, the parties hereto have executed this Agreement on the date first 

appearing above. 

OWNER/LESSEE: 

Signed: Owner/Lessee 

Name (typewritten or printed):

Dated: ___________ _ 

CITY OF LOUDON: 

Signed: Mayor 
Jeff Harris 

Dated: __________ _ 

ATTEST: 

Signed: City Recorder 
Nicole Curtis 

Dated: __________ _ 

REVIEWED BY: 

Signed: City Attorney 
Kris Frye 

Dated: __________ _ 



Form W-9 Request for Taxpayer Give Form to the 
(Rev. December 2014) Identification Number and Certification 

requester. Do not 
Department of the Treasury send to the IRS. 
Internal Revenue Service 

1 Name (as shown on your income tax return). Name is required on this hne; do not leave this line blank. 

N 2 Business name/disregarded entity name, if ditterent from above 

(1) 

Ol 

"' n. 3 Check appropriate box for federal tax classification; check only one of the following seven boxes; 4 Exemptions (codes apply only to 
C 
0 0 Individual/sole proprietor or 0 C Corporation 0 S Corporation D Partnership 0 TrusVestate 

certain entities, not individuals; see 

"' 
instructions on page 3): 

(1) C single-member LLC 
Exempt payee cod e ~f any) n. 0 0 Limited liability company. Enter the tax classi fication (C=C corporation, S=S corporation, P=partnership) • >,·---... u 

Note. For a single-member LLC that is disregarded, do not check LLC; check the appropriate box in the line above for Exemption from FATCA reporting 
0 2 
C ti the tax classification of the single-member owner. code Pf any) 
-~ E 0 Other (see instructions) • V',pplies ro accounts main tained outside the U.S.} a. _g 5 Address (number, street, and apt. or suite no.) Requester's name and address (optional) ·u 

(1) 

a. 
Cl) 

6 City, state, and ZIP code (1) 
Q) 

(/) 

7 List account number(s) here (optional) 

• :,ff[ -~· Taxpayer Identification Number (TIN) 
Enter your TIN in the appropriate box. The TIN provided must match the name given on line 1 to avoid I Social security number I . . . . 
backup w1thhold1ng. For ind1v1duals, this Is generally your social security number (SSN). However, for a 
resident alien, sole proprietor, or disregarded entity, see the Part I instructions on page 3 . For other 
entities, it is your employer identification number (EIN). If you do not have a number, see How to get a 
TIN on page 3. 

DIJ -[I] -I I I I I 
or 

Note. If the account is in more than one name, see the instructions for line 1 and the chart on page 4 for 
guidelines on whose number to enter. 

I Employer identification number 

Certification 
Under penalties of perjury, I certify that: 

1. The number shown on this form is my correct taxpayer identification number (or I am waiting for a number to be issued to me); and 

2. I am not subject to backup withholding because: (a) I am exempt from backup withholding, or (b) I have not been notified by the Internal Revenue 
Service (IRS) that I am subject to backup withhold ing as a result of a fai lure to report all interest or dividends, or (c) the IRS has notified me that I am 
no longer subject to backup withholding; and 

3. I am a U.S. ci tizen or other U.S. person (defined below); and 

4. The FATCA code(s) entered on this form (if any) indicating that I am exempt from FATCA reporting is correct. 

Certification instructions. You must cross out item 2 above if you have been notified by the IRS that you are currently subject to backup withholding 
because you have failed to report all interest and dividends on your tax return. For real estate transactions, item 2 does not apply. For mortgage 
interest paid, acquisition or abandonment of secured property, cancellation of debt, contributions to an individual retirement arrangement (IRA), and 
generally, payments other than interest and dividends, you are not required to sign the certification, but you must provide your correct TIN. See the 
instructions on page 3 . 

Sign Signature of 
Here U.S. person • Date • 

General Instructions 
Section references are to the Internal Revenue Code unless otherwise noted. 

Future developments. Information about developments attecting Form W-9 (such 
as legislation enacted after we release it) is at www.irs.gov/fw9. 

Purpose of Form 
An individual or entity (Form W-9 requester) who is required to file an in formation 
return with the IRS must obtain your correct taxpayer identification number (TIN) 
which may be your social security number (SSN), individual taxpayer identification 
number (ITIN), adoption taxpayer identification number (ATIN), or employer 
identification number (EIN) , to report on an information return the amount paid to 
you, or other amount reportable on an information return. Examples of information 
returns include, but are not limited to, the following: 

• Form 1099-INT (interest earned or paid) 

• Form 1099-DIV (dividends, including those from stocks or mutual fu nds) 

• Form 1099-MISC (various types of income, prizes, awards, or gross proceeds) 

• Form 1099-B (stock or mutual fund sales and certain other transactions by 
brokers) 

• Form 1099-S (proceeds from real estate transactions) 

• Form 1099-K (merchant card and third party network transactions) 

• Form 1098 (home mortgage interest), 1098-E (student loan interest), 1098-T 
(tuition) 

• Form 1099-C (canceled debt) 

• Form 1099-A (acquisition or abandonment of secured property) 

Use Form W-9 only if you are a U.S. person (including a resident alien) , to 
provide your correct TIN. 

If you do not return Form W-9 to the requester with a TIN, you might be subject 
to backup withholding. See What is backup withholding? on page 2. 

By signing the filled-out form, you; 

1. Certify that the TIN you are giving is correct (or you are wait ing for a number 
to be issued), 

2. Certify that you are not subject to backup withholding, or 

3. Claim exemption from backup withholding if you are a U.S. exempt payee. If 
applicable, you are also certifying that as a U.S. person, your allocable share of 
any partnership income from a U.S. trade or business is not subject to the 
withholding tax on foreign partners' share of ettectively connected income, and 

4. Certify that FATCA code(s) entered on this form (if any) indicating that you are 
exempt from the FATCA reporting, is correct. See What is FATCA reporting? on 
page 2 tor further information. 

Cat. No. 10231X Form W-9 (Rev. 12-2014) 
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Note. If you are a U.S. person and a requester gives you a form other than Form 
W-9 to request your TIN, you must use the requester's form if it is substantially 
similar to this Form W-9. 

Definition of a U.S. person. For federal tax purposes, you are considered a U.S. 
person 1f you are: 

• An individual who is a U.S. citizen or U.S. resident alien; 

• A partnersh ip, corporat ion, company , or association created or organized In the 
United States or under the laws of the United States ; 

• An estate (other than a foreign estate); or 

• A domestic trust (as defined In Regulations section 301 .7701-7). 

Special rules for partnerships. Partnerships that conduct a trade or business in 
the United States are generally required to pay a withholding tax under section 
1446 on any foreign partners' share of effectively connected taxable income from 
such business. Further, in certain cases where a Form W-9 has not been received , 
the rules under section 1446 require a partnership to presume that a partner is a 
foreign person, and pay the section 1446 withholding tax. Therefore, if you are a 
U.S. person that is a partner in a partnership conducting a trade or business in the 
United States, provide Form W-9 to the partnership to establish your U.S. status 
and avoid section 1446 withholding on your share of partnership income. 

In the cases below, the following person must give Form W-9 to the partnership 
for purposes of establishing its U.S. status and avoiding withholding on its 
allocable share of net income from the partnership conducting a trade or business 
in the United States: 

• In the case of a disregarded entity with a U.S. owner, the U.S. owner of the 
disregarded entity and not the entity; 

• In the case of a granter trust with a U.S. granter or other U.S. owner, generally, 
the U.S. grantor or other U.S. owner of the granter trust and not the trust ; and 

• In the case of a U.S. trust (other than a granter trust), the U.S. trust (other than a 
granter trust) and not the beneficiaries of the trust . 

Foreign person. If you are a foreign person or the U.S. branch of a foreign bank 
that has elected to be treated as a U.S. person, do not use Form W-9. Instead, use 
the appropriate Form W-8 or Form 8233 (see Publication 515, Withholding of Tax 
on Nonresident Aliens and Foreign Entities). 

Nonresident alien who becomes a resident alien. Generally, only a nonresident 
alien individual may use the terms of a tax treaty to reduce or eliminate U.S. tax on 
certain types of income. However, most tax treaties contain a provision known as 
a "saving clause." Exceptions specified in the saving clause may permit an 
exemption from tax to continue for certain types of income even after the payee 
has otherwise become a U.S. resident alien for tax purposes. 

If you are a U.S. resident alien who is relying on an exception contained in the 
saving clause of a tax treaty to claim an exemption from U.S. tax on certain types 
of income, you must attach a statement to Form W-9 that specifies the following 
five items: 

1. The treaty country. Generally, this must be the same treaty under which you 
claimed exemption from tax as a nonresident alien. 

2. The treaty article addressing the income. 

3. The article number (or location) in the tax treaty that contains the saving 
clause and its exceptions. 

4. The type and amount of income that qualifies for the exemption from tax . 

5. Sufficient facts to justify the exemption from tax under the terms of the treaty 
article. 

Example. Article 20 of the U.S.-China income tax treaty allows an exemption 
from tax for scholarship income received by a Chinese student temporarily present 
in the United States. Under U.S. law, this student will become a resident alien for 
tax purposes if his or her stay in the United States exceeds 5 calendar years . 
However, paragraph 2 of the first Protocol to the U.S.-China treaty (dated Apnl 30, 
1984) allows the provisions of Art icle 20 to continue to apply even after the 
Chinese student becomes a resident alien of the United States. A Chinese student 
who qualifies for this exception (under paragraph 2 of the first protocol) and is 
relying on this exception to claim an exemption from tax on his or her scholarship 
or fellowship income would attach to Form w -g a statement that includes the 
informat ion described above to support that exemption. 

If you are a nonresident alien or a foreign entity, give the requester the 
appropriate completed Form W-8 or Form 8233. 

Backup Withholding 
What is backup withholding? Persons making certain payments to you must 
under certain conditions withhold and pay to the IRS 28% of such payments. This 
is called "backup withholding." Payments that may be subJect to backup 
withholding include interest, tax-exempt interest , dividends, broker and barter 
exchange transactions, rents, royalties, non employee pay, payments made in 
settlement of payment card and third party network transactions, and certain 
payments from fishing boat operators. Real estate transactions are not subject to 
backup withholding. 

You w,11 not be subject to backup withholding on payments you receive if you 
give the requester your correct TIN, make the proper certifications, and report all 
your taxable interest and dividends on your tax return. 

Payments you receive will be subject to backup withholding if: 

1. You do not furnish your TIN to the requester, 

2. You do not certify your TIN when required (see the Part II instructions on page 
3 for details). 
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3. The IRS tells the requester that you furnished an incorrect TIN, 

4. The IRS tells you that you are subject to backup withholding because you did 
not report all your interest and dividends on your tax return (for reportable interest 
and d1v1dends only) , or 

5. You do not certify to the requester that you are not subject to backup 
withholding under 4 above (for reportable interest and dividend accounts opened 
after 1983 only). 

Certain payees and payments are exempt from backup withholding. See Exempt 
payee code on page 3 and the separate Instructions for the Requester of Form 
W-9 for more information. 

Also see Special rules for partnerships above. 

What is FATCA reporting? 
The Foreign Account Tax Compliance Act (FATCA) requires a participating foreign 
financial institution to report all United States account holders that are specified 
United States persons. Certain payees are exempt from FATCA reporting. See 
Exemption from FATCA reporting code on page 3 and the Instructions for the 
Requester of Form W-9 for more information. 

Updating Your Information 
You must provide updated information to any person to whom you claimed to be 
an exempt payee if you are no longer an exempt payee and anticipate receiving 
reportable payments in the future from this person. For example, you may need to 
provide updated information if you are a C corporation that elects to be an S 
corporation, or if you no longer are tax exempt. In addition, you must furnish a new 
Form W-9 if the name or TIN changes for the account; for example, if the granter 
of a grantor trust dies. 

Penalties 
Failure to furnish TIN. If you fail to furnish your correct TIN to a requester, you are 
subject to a penalty of $50 for each such failure unless your failure is due to 
reasonable cause and not to willful neglect. 

Civil penalty for false information with respect to withholding. If you make a 
false statement with no reasonable basis that results in no backup withholding , 
you are subject to a $500 penalty. 

Criminal penalty for falsifying information. Willfully falsifying certifications or 
affirmations may subject you to criminal penalties including fines and/or 
imprisonment. 

Misuse of TINs. If the requester discloses or uses TINs in violation of federal law, 
the requester may be subject to civil and criminal penalties. 

Specific Instructions 
Line 1 
You must enter one of the following on this line; do not leave this line blank. The 
name should match the name on your tax return. 

If this Form W-9 is for a joint account, list first, and then circle, the name of the 
person or entity whose number you entered in Part I of Form W-g _ 

a. Individual. Generally, enter the name shown on your tax return. If you have 
changed your last name without informing the Social Security Administrat ion (SSA) 
of the name change, enter your first name, the last name as shown on your social 
security card, and your new last name. 

Note. ITIN applicant Enter your individual name as it was entered on your Form 
W-7 application, line 1a. This should also be the same as the name you entered on 
the Form 1040/1040N1040EZ you filed with your application. 

b. Sole proprietor or single-member LLC_ Enter your individual name as 
shown on your 1040/1040N1040EZ on line 1. You may enter your business, trade, 
or "doing business as" (OBA) name on line 2. 

c. Partnership, LLC that is not a single-member LLC, C Corporation, or S 
Corporation. Enter the entity's name as shown on the entity's tax return on line 1 
and any business, trade, or OBA name on line 2. 

d. Other entities. Enter your name as shown on required U.S. federal tax 
documents on line 1. This name should match the name shown on the charter or 
other legal document creating the entity. You may enter any business, trade, or 
DBA name on line 2. 

e. Disregarded entity. For U.S. federal tax purposes, an entity that is 
disregarded as an entity separate from its owner is treated as a "disregarded 
entity." See Regulations section 301 .7701 -2(c){2)(iii). Enter the owner's name on 
line 1. The name of the entity entered on line 1 should never be a disregarded 
entity. The name on line 1 should be the name shown on the income tax return on 
which the income should be reported. For example, if a foreign LLC that is treated 
as a disregarded entity for U.S. federal tax purposes has a single owner that is a 
U.S. person, the U.S. owner's name is required to be provided on line 1. If the 
direct owner of the entity is also a disregarded entity, enter the first owner that is 
not disregarded for federal tax purposes. Enter the disregarded entity's name on 
line 2, "Business name/disregarded entity name." If the owner of the disregarded 
entity is a foreign person, the owner must complete an appropriate Form W-8 
instead of a Form W-9. This is the case even if the foreign person has a U.S. TIN. 
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Line 2 
If you have a business name, trade name, OBA name, or disregarded entity name, 
you may enter it on line 2. 

Line 3 
Check the appropriate box in line 3 for the U.S. fed eral tax classif1cat1on of the 
person whose name is entered on line 1. Check only one box in line 3. 

Limited Liabil ity Company (LLC). If the name on line 1 ,s an LLC treated as a 
partnership for U.S. federal tax purposes, check the "L1m1ted Liability Company" 
box and enter "P" in the space provided. If the LLC has filed Form 8832 or 2553 to 
be taxed as a corporation. check the "Limited Liability Company" box and in the 
space provided enter "C" for C corporation or "S" for S corporation. If ,t is a 
single-member LLC that is a disregarded entity , do not check the "Limited Liability 
Company" box; instead check the first box in line 3 " lnd,vidual/sole proprietor or 
single-member LLC." 

Line 4, Exemptions 
If you are exempt from backup withholding and/or FATCA report ing, enter in the 
appropriate space in line 4 any code(s) that may apply to you . 

Exempt payee code. 

• Generally, individuals (including sole proprietors) are not exempt from backup 
withholding . 

• Except as provided below, corporations are exempt from backup withholding 
for certain payments, including interest and dividends. 

• Corporations are not exempt from backup withhold ing for payments made in 
settlement of payment card or third party network transactions. 

• Corporations are not exempt from backup withhold ing with respect to attorneys ' 
fees or gross proceeds paid to attorneys, and corporations that provide medical or 
health care services are not exempt with respect to payments reportable on Form 
1099-MISC. 

The following codes identify payees that are exempt from backup withholding. 
Enter the appropriate code in the space in line 4. 

1 -An organization exempt from tax under section 501(a), any IRA, or a 
custodial account under section 403(b)(7) if the account satisfies the requirements 
of section 401 (f)(2) 

2 - The United States or any of its agencies or instrumentalities 

3 - A state, the District of Columbia, a U.S. commonwealth or possession, or 
any of their polit ical subdivisions or instrumentalities 

4- A foreign government or any of its political subdiv1s1ons, agencies, or 
instrumentalities 

5 - A corporation 

6-A dealer in securities or commodities required to register in the United 
States. the District of Columbia, or a U.S. commonwealth or possession 

7-A futures commission merchant regis tered with the Commodity Futures 
Trading Commission 

8 -A real estate investment trust 

9 - An entity registered at all times during the tax year under the Investment 
Company Act of 1940 

10- A common trust fund operated by a bank under section 584(a) 

11-A financial institution 

12-A middleman known in the investment community as a nominee or 
custodian 

13- A trust exempt from tax under section 664 or described in section 4947 

The following chart shows types of payments that may be exempt from backup 
withholding. The chart applies to the exempt payees listed above, 1 through 13. 

IF the payment is for ... 

Interest and dividend payments 

Broker transactions 

Barter exchange transactions and 
patronage dividends 

Payments over $600 required to be 
reported and direct sales over $5,000

1 

Payments made in settlement of 
payment card or third party network 
transactions 

THEN the payment is exempt for .. . 

All exempt payees except 
for 7 

Exempt payees 1 through 4 and 6 
through 11 and all C corporations. S 
corporations must not enter an exempt 
payee code because they are exempt 
only for sales of noncovered securities 
acquired prior to 2012. 

Exempt payees 1 through 4 

Generally, e,xempt payees 
1 through 5 

Exempt payees 1 through 4 

1 
See Form 1099-MISC, Miscellaneous Income, and ,ts instructions. 
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' However, the following payments made to a corporation and reportable on Form 
1099-MISC are not exempt from backup withholding : medical and health care 
payments, attorneys' fees, gross proceeds paid to an attorney reportable under 
section 6045(1), and payments for services paid by a federal executive agency. 

Exemption from FATCA reporting code. The following codes identify payees 
that are exempt from reporting under FATCA. These codes apply to persons 
submitting this form for accounts maintained outside of the United States by 
certain foreign financial institutions. Therefore, if you are only submitting this form 
for an account you hold in the United States, you may leave this field blank. 
Consult with the person requesting this form if you are uncertain if the financial 
institut ion is subject to these requirements. A requester may indicate that a code is 
not required by providing you with a Form W-9 with "Not Applicable" (or any 
similar indication) written or printed on the line for a FATCA exemption code. 

A-An organization exempt from tax under section 501(a) or any individual 
retirement plan as defined in section 7701 (a)(37) 

B-The United States or any of its agencies or instrumentalities 

C-A state, the District of Columbia, a U.S. commonwealth o r possession, or 
any of their polit ical subdivisions or instrumentalities 

D-A corporation the stock of which is regularly traded on one or more 
established securit ies markets, as described in Regulations sect ion 
1.1472-1(c)(1)(i) 

E-A corporation that is a member of the same expanded affiliated group as a 
corporation described in Regulations section 1.14 72-1 (c)(1 )(i) 

F-A dealer in securities, commodities, or derivative financial instruments 
(including notional principal contracts, futures , forwards, and options) that is 
registered as such under the laws of the United States or any state 

G-A real estate investment trust 

H-A regulated investment company as defined in section 851 or an entity 
registered at all times during the tax year under the Investment Company Act of 
1940 

I-A common trust fund as defined in section 584(a) 

J-A bank as defined in section 581 

K-Abroker 

L-A trust exempt from tax under section 664 or described in section 4947(a)(1) 

M-A tax exempt trust under a section 403(b) plan or sect ion 457(g) plan 

Note. You may wish to consult with the financial institution requesting this form to 
determine whether the FATCA code and/or exempt payee code should be 
completed. 

Line 5 
Enter your address (number, street, and apartment or suite number). This is where 
the requester of this Form W-9 will mail your information returns. 

Line 6 
Enter your city, state, and ZIP code. 

Part I. Taxpayer Identification Number (TIN) 
Enter your TIN in the appropriate box. If you are a resident alien and you do not 
have and are not eligible to get an SSN, your TIN is your IRS individual taxpayer 
identification number (!TIN). Enter it in the social security number box. If you do not 
have an !TIN, see How to get a TIN below. 

If you are a sole proprietor and you have an EIN, you may enter either your SSN 
or EIN. However, the IRS prefers that you use your SSN. 

If you are a single-member LLC that is disregarded as an entity separate from its 
owner (see Limited Liability Company {LLC) on this page), enter the owner's SSN 
(or EIN, if the owner has one). Do not enter the disregarded entity's EIN. If the LLC 
is classified as a corporation or partnership, enter the entity's EIN. 

Note. See the chart on page 4 for further clarification of name and TIN 
combinations. 

How to get a TIN. If you do not have a TIN, apply for one immediately. To apply 
for an SSN, get Form SS-5, Application for a Social Security Card, from your local 
SSA office or get this form online at www.ssa.gov. You may also get this form by 
calling 1-800-772-1213. Use Form W-7, Applicat ion for IRS Individual Taxpayer 
Identification Number, to apply for an ITIN, or Form SS-4, Application for Employer 
Identification Number, to apply for an EIN. You can apply for an EIN online by 
accessing the IRS website at www.irs.gov/businesses and clicking on Employer 
Identification Number (EIN) under Starting a Business. You can get Forms W-7 and 
SS-4 from the IRS by visiting IRS.gov or by calling 1-800-TAX-FORM 
(1-800-829-3676). 

If you are asked to complete Form W-9 but do not have a TIN, apply for a TIN 
and write "Applied For" in the space for the TIN, sign and date the form, and give it 
to the requester. For interest and dividend payments, and certain payments made 
with respect to readily tradable instruments, generally you will have 60 days to get 
a TIN and give it to the requester before you are subject to backup withholding on 
payments. The 60-day rule does not apply to other types of payments. You will be 
subject to backup withholding on all such payments until you provide your TIN to 
the requester. 

Note. Entering "Applied For" means that you have already applied for a TIN or that 
you intend to apply for one soon. 

Caution: A disregarded U.S. entity that has a foreign owner must use the 
appropriate Form W-8. 



Form W-9 (Rev. 12-2014) 

Part II. Certification 
To establish to the withholding agent that you are a U.S. person, or resident alien , 
sign Form W-9. You may be requested to sign by the withholding agent even 1f 
items 1, 4, or 5 below indicate otherwise. 

For a joint account, only the person whose TIN ,s shown ,n Part I should sign 
(when required). In the case of a disregarded ent ity, the person identified on line 1 
must sign. Exempt payees, see Exempt payee code earlier. 

Signature requirem ents. Complete the cert,ficat,on as indicated in items 1 
through 5 below. 

1. Interest, dividend, and barter exchange accounts opened before 1984 
and broker accounts considered active during 1983. You must give your 
correct TIN, but you do not have to sign the certification. 

2. Interest, dividend, broker, and barter exchange accounts opened after 
1983 and broker accounts considered inactive during 1983. You must sign the 
cert ification or backup withholding w,11 apply . If you are subject to backup 
withholding and you are merely providing your correct TIN to the requester, you 
must cross out item 2 in the certification before signing the form. 

3. Real estate transactions. You must sign the cert ification. You may cross out 
,tern 2 of the certification. 

4. Other payments. You must give your correct TIN, but you do not have to sign 
the certification unless you have been notified that you have previously given an 
incorrect TIN. "Other payments" include payments made in the course of the 
requester's trade or business for rents, royalties, goods (other than bills for 
merchandise) , medical and health care services (including payments to 
corporations), payments to a nonemployee for services, payments made in 
settlement of payment card and third party network transactions, payments to 
certain fishing boat crew members and fishermen, and gross proceeds paid to 
attorneys (including payments to corporat ions). 

5. Mortgage interest paid by you, acquisition or abandonment of secured 
property, cancellation of debt, qualified tuition program payments (under 
section 529), IRA, Coverdell ESA, Archer MSA or HSA contributions or 
distributions, and pension dist ributions. You must give your correct TIN, but you 
do not have to sign the certi fication. 

What Name and Number To Give the Requester 
For this type of account 

1 . Individual 
2. Two or more individuals ijoint 

account) 

3. Custodian account of a minor 
(Uniform Gift to Minors Act) 

4. a. The usual revocable savings 
trust (granter is also trustee) 
b. So-called trust account that ,s 
not a legal or valid trust under 
state law 

5. Sole proprietorship or disregarded 
• entity owned by an individual 

6. Gran tor trust filing under Optional 
Form 1099 Filing Method 1 (see 
Regulations section 1.671-4(b)(2)(i) 
(A)) 

For this type of account 

7. Disregarded entity not owned by an 
individual 

8. A valid trust. estate, or pension trust 

9. Corporation or LLC electing 
corporate status on Form 8832 or 
Form 2553 

10. Association, club, religious, 
charitable, educational, or other tax
exempt organization 

11 . Partnership or multi-member LLC 
12. A broker or registered nominee 

13. Account with the Department of 
Agriculture in the name of a public 
entity (such as a state or local 
government, school d istrict, or 
prison) that receives agricultural 
program payments 

14. Granter trust fil ing under the Form 
1041 Filing Method or the Optional 
Form 1099 Fil ing Method 2 (see 
Regulations section 1.671-4(b}(2)(i) 
(B)) 

Give name and SSN of: 

The individual 
The actual owner of the account or, 
ii combined funds, the first 
individual on the account' 

The minor' 

The granter-trustee' 

The actual owner' 

The owner' 

The granter· 

Give name and EIN of: 

The owner 

Legal entity' 

The corporation 

The organization 

The partnership 
The broker or nominee 

The public entity 

The trust 

1 
List l irst and circle the name of the person whose number you furnish . If only one person on a 
joint account has an SSN, that person's number musl be furn ished . 

2 
Circle the minor's name and furnish the minor's SSN. 
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You must show your individual name and you may also enter your business or OBA name on 
the "Business name/disregarded entity,. name line. You may use either your SSN or EIN (If you 
have one), bu1 the IRS encourages you to use your SSN. 

• List first and circle the name of the trust, estate, or pension trust . (Do not furnish the TIN of the 
personal representative or trustee unless the legal entity i1self is not designated in the account 
title.) Also see Special ru les for partnerships on page 2. 

·Note. Granlor also must provide a Form W•9 to lrustee of trust. 

Note. If no name is circled when more than one name is listed, the number will be 
considered to be that of the first name listed . 

Secure Your Tax Records from Identity Theft 
Identity theft occurs when someone uses your personal information such as your 
name, SSN, or other identifying information, without your permission, to commit 
fraud or other crimes. An identity thief may use your SSN to get a job or may fi le a 
tax return using your SSN to receive a refund. 

To reduce your risk: 

• Protect your SSN, 

• Ensure your employer is protecting your SSN. and 

• Be careful when choosing a tax preparer. 

If your tax records are affected by identity theft and you receive a notice from 
the IRS, respond right away to the name and phone number printed on the IRS 
notice or letter. 

If your tax records are not currently affected by identity theft but you think you 
are at risk due to a lost or stolen purse or wallet, questionable credit card activity 
or credit report, contact the IRS Identity Theft Hotline at 1-800-908-4490 or submit 
Form 14039. 

For more information, see Publication 4535, Identity Theft Prevention and Vict im 
Assistance. 

Victims of identity theft who are experiencing economic harm or a system 
problem, or are seeking help in resolving tax problems that have not been resolved 
through normal channels, may be eligible for Taxpayer Advocate Service (TAS) 
assistance. You can reach TAS by calling the TAS toll -free case intake line at 
1-877-777 -4 778 or TTY /TDD 1-800-829-4059. 

Protect yourself from suspicious emai ls or phishing schemes. Phishing is the 
creation and use of email and websites designed to mimic legitimate business 
emails and websites. The most common act is sending an email to a user falsely 
claiming to be an established legitimate enterprise in an attempt to scam the user 
into surrendering private information that will be used for identity theft. 

The IRS does not initiate contacts with taxpayers via emails. Also, the IRS does 
not request personal detailed information through email or ask taxpayers for the 
PIN numbers, passwords, or similar secret access information for their cred it card, 
bank, or other financial accounts. 

If you receive an unsolicited email claiming to be from the IRS. forward this 
message to phishing@irs.gov. You may also report misuse of the IRS name, logo, 
or other IRS property to the Treasury Inspector General for Tax Administration 
(TIGTA) at 1-800-366-4484. You can forward suspicious emails to the Federal 
Trade Commission at: spam@uce.gov or contact them at www.ftc.gov/idthett or 
1-877-IDTHEFT (1-877-438-4338). 

Visit IRS.gov to learn more about identity theft and how to reduce your risk. 

Privacy Act Notice 
Section 6109 of the Internal Revenue Code requires you to provide your correct 
TIN to persons (including federal agencies) who are required to file information 
returns with the IRS to report interest, dividends, or certain other income paid to 
you; mortgage interest you paid; the acquisition or abandonment of secured 
property; the cancellation of debt; or contributions you made to an IRA, Archer 
MSA. or HSA The person collecting this form uses the information on the form to 
file information returns with the IRS, reporting the above information. Routine uses 
of this information include giving it to the Department of Justice for civil and 
criminal litigation and to cities, states, the District of Columbia, and U.S. 
commonwealths and possessions for use in administering their laws. The 
information also may be disclosed to other countries under a treaty, to federal and 
state agencies to enforce civil and criminal laws, or to federal law enforcement and 
intelligence agencies to combat terrorism. You must provide your TIN whether or 
not you are required to file a tax return . Under section 3406, payers must generally 
withhold a percentage of taxable interest, dividend, and certain other payments to 
a payee who does not give a TIN to the payer. Certain penalties may also apply for 
providing false or fraudulent information. 



RESOLUTION NO. 2021-

AUTHORIZING THE TENTH ROUND OF GRANT APPLICATIONS 
FOR THE CITY OF LOUDON'S COURTHOUSE SQUARE REVITALIZATION ACT 

COMMERCIAL BUILDING REHABILITATION PROGRAM 

WHEREAS, The City of Loudon successfully made application to the Courthouse Square 
Revitalization Act Program; and 

WHEREAS, The City will disperse funds for the purpose of the rehabilitation of the area 
approved by the Courthouse Square Revitalization Act Program; and 

WHEREAS, It is the intent of the City to ensure that all policies regarding the rehabilitation 
of the commercial buildings are equitable and comply with the program requirements; and 

WHEREAS, The City Council adopted Policies and Procedures for the first round of 
applications by Resolution 2008-05, amended by Resolution 2008-51 , and amended by Resolution 
2017-39. 

NOW, THEREFORE, BE IT RESOLVED by the City Council of the City of Loudon, 
Tennessee as follows : 

Section 1. The City Council hereby authorizes a tenth round of grant applications for 
the Courthouse Square Revitalization Act Commercial Building Rehabilitation 
Program to be accepted beginning February 1, 2021 until the funding is exhausted. 

Section 2. The funding is limited to first-come-first-serve case-by-case basis. 

Section 3. The City Council hereby earmarks $50,000 for the tenth round of 
applications. 

Recorder Mayor 

Passed: 



RESOLUTION NO. 2021-__ 
 
 

ACCEPTING BID FOR TDOT PIN 122610.00  
TRAFFIC SIGNALIZATION REPLACEMENT  

AT MAJOR INTERSECTIONS 
PENDING CONCURRENCE FROM THE  

TENNESSEE DEPARTMENT OF TRANSPORTATION 
 
 

 WHEREAS, The City of Loudon has received bids for the traffic signalization 
replacement at major intersections; and 
 
 WHEREAS, Stansell Electric Company has submitted the apparent low bid of 
$822,067.00 for the traffic signalization replacement at major intersections; and 
 

WHEREAS, It is the recommendation of the Manager that the bid be awarded to 
Stansell Electric Company for the traffic signalization replacement at major intersections. 
 
 NOW, THEREFORE, BE IT RESOLVED by the City Council of the City of 
Loudon, Tennessee as follows: 
 
 Section 1.  The apparent low bid of $822,067.00 from Stansell Electric 

Company for the traffic signalization replacement at major intersections 
has been approved by the Tennessee Department of Transportation as 
shown on the attached concurrence letter. 

 
 Section 2.  The Mayor and Council hereby approve the execution of the 

attached contract. 
 
 
 
 
 
 
 
__________________________________  ______________________________ 
Recorder      Mayor        
 
Passed:  _____ 
 



Good Morning Ty: 
 
I am pleased to announce that TDOT has concurred with (Stansell Electric Company, 
Inc. ($822,067.00)) as the lowest responsive bidder. You are hereby approved to inform 
them that they are the lowest responsive bidder and to set up the mandatory pre-
construction meeting. TDOT Materials & Tests Office and TDOT District Operations 
Office representatives must be present at the Pre-Construction Conference. If both of 
these offices are not represented at the Pre-Construction Conference, the Pre-
Construction Conference must be postponed until TDOT representatives can be present. 
The contact for Materials and Test is Brad Baskette (brad.baskette@tn.gov, 865-594-
4552). The contact for the TDOT District Operations Office is Joshua Metz 
(Joshua.Metz@tn.gov, 865-594-2033. In addition, please also contact TDOT 
Headquarters Materials and Tests via e-mail at TDOT.materialstests@tn.gov. A meeting 
announcement (Pre-Construction Conference Notice, Form 8-10a) shall be sent 14 days 
in advance, to all parties with a vested interest in the project including, but not limited to: 
prime and subcontractors, material suppliers, permitting agencies, utility owners, the 
TDOT District Operations Engineer/Manager, TDOT Regional Materials and Tests 
Supervisor and other affected Local Governments. At least seven days prior to the Pre-
Construction Conference, the LG shall send, by electronic means, a set of plans, a copy 
of the bid book and final cost estimate to the TDOT District Operations 
Engineer/Manager and the TDOT Regional Materials and Tests Supervisor. A copy of 
this email shall also be sent to Local.Programs@tn.gov. 
 
 Electronic PDFs I must have for my information include: 

1. Signed proposal contract 
2. The work order provided to the contractor identifying the effective Date of 

Construction 

3.   Upon award of the contract, please complete TDOT Form 7-2 with all relevant 
project, prime contractor and subcontractors’ (both DBE and non-DBE) 
information, as soon as it is available, and return the form to your program 
monitor 

If you have any questions please feel free to contact me. 
 
Thank you, 
 

 

Taylor Michael Lee | Transportation Program Supervisor-Regions 1 & 3 
Local Programs Development Office 
James K. Polk Building, 6th Floor          
505 Deaderick Street, Nashville, TN 37243 
p. 615-532-3166  
Taylor.M.Lee@tn.gov  
https://www.tn.gov/tdot/local-programs 

https://urldefense.proofpoint.com/v2/url?u=http-3A__brad.baskette-40tn.gov&d=DwMFAg&c=euGZstcaTDllvimEN8b7jXrwqOf-v5A_CdpgnVfiiMM&r=1rVd3LTKyKSON-X2aStQcTXG7gtYtZolqDY2HppvgXQ&m=XilCulnk8rmMVyzAEU4X5Y__hDJfUB3WUxF0ZMhxTUE&s=2uJ__J3t7rTupmLeRYIWWRT_fEEwBMd_m7SSUD3jXMQ&e=
https://urldefense.proofpoint.com/v2/url?u=http-3A__Joshua.Metz-40tn.gov&d=DwMFAg&c=euGZstcaTDllvimEN8b7jXrwqOf-v5A_CdpgnVfiiMM&r=1rVd3LTKyKSON-X2aStQcTXG7gtYtZolqDY2HppvgXQ&m=XilCulnk8rmMVyzAEU4X5Y__hDJfUB3WUxF0ZMhxTUE&s=lLFNpB_hStsJwfjWGFb2dQeXnjp0sd_UrG1wGe2-tIM&e=
https://urldefense.proofpoint.com/v2/url?u=http-3A__TDOT.materialstests-40tn.gov&d=DwMFAg&c=euGZstcaTDllvimEN8b7jXrwqOf-v5A_CdpgnVfiiMM&r=1rVd3LTKyKSON-X2aStQcTXG7gtYtZolqDY2HppvgXQ&m=XilCulnk8rmMVyzAEU4X5Y__hDJfUB3WUxF0ZMhxTUE&s=6ToiZRwMi3bbr3Jgtn4jUUYBitLQmvSG_mT8gdJdTAk&e=
mailto:Local.Programs@tn.gov
https://urldefense.proofpoint.com/v2/url?u=https-3A__www.tn.gov_content_dam_tn_tdot_programdevelopment_localprograms_documents-2Dand-2Dforms_7-2D2-5FConstruction-5FAward-5FInformation-5FForm.docx&d=DwMFAg&c=euGZstcaTDllvimEN8b7jXrwqOf-v5A_CdpgnVfiiMM&r=1rVd3LTKyKSON-X2aStQcTXG7gtYtZolqDY2HppvgXQ&m=XilCulnk8rmMVyzAEU4X5Y__hDJfUB3WUxF0ZMhxTUE&s=kevF9bmplgkabWJXUmpyTdaB6eEdfBruF4DXhHtTW08&e=
mailto:Taylor.M.Lee@tn.gov
https://urldefense.proofpoint.com/v2/url?u=https-3A__www.tn.gov_tdot_local-2Dprograms&d=DwQFAg&c=euGZstcaTDllvimEN8b7jXrwqOf-v5A_CdpgnVfiiMM&r=1rVd3LTKyKSON-X2aStQcTXG7gtYtZolqDY2HppvgXQ&m=XilCulnk8rmMVyzAEU4X5Y__hDJfUB3WUxF0ZMhxTUE&s=QNJqQZJ2f7rMj1ZK_9gQt6_PFkB03Fq2UVy7BqEwUTQ&e=
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CITY OF LOUDON, TENNESSEE

CONTRACT NO.  150182

This agreement is made and executed in three (3) originals, between the CITY OF
LOUDON, and __________________________________________________ hereinafter
referred to as the “Contractor.”

WITNESSETH

The CITY OF LOUDON did advertise for, receive and accept a bid from the Contractor
for work on the above identified contract.

In consideration of the agreements herein contained, to be performed by the parties
hereto and of the payments hereafter agreed to be made, it is mutually agreed by both parties
that:

1. The contract between the parties consists of the following “Contract Documents” all
of which constitute one instrument:

(a) the Instructions to Bidders
(b) the Proposal
(c) all conditions and terms of this Contract form
(d) the Contract Payment & Performance Bond and/or Letter of Credit, where

applicable
(e) the most current version of the Tennessee Department of Transportation

Standard Specifications for Road and Bridge Construction (herein referred to
as TDOT Standard Specifications)

(f) Supplemental Specifications
(g) Revisions and Additions
(h) Special Provisions
(i) Addenda
(j) The most current version of the TDOT Standard Drawings
(k) The Contract Plans,
(l) The Work Order
(m) Construction Changes
(n) Supplemental Agreements

All of the provisions contained in the listed Contract Documents are incorporated
herein by reference with the same force and effect as though set out in full.

2. The Contract Documents are intended to be complementary and to describe and
provide for a complete work.  Requirements in one of these are as binding as if
occurring in all of them.  In case of discrepancy, Supplemental Specifications will
govern over the TDOT Standard Specifications; the TDOT Standard Specifications
will govern over the local government standard specifications; the Contract Plans will
govern over both Supplemental and Standard Specifications, and Special Provisions
will govern over both Plans and Specifications.  In interpreting Plans, calculated
dimensions will govern over scaled dimensions.  Contract Plans, typical cross
sections and approved working drawings will govern over Standard Drawings.

3. The Contractor agrees to furnish all materials, equipment, machinery, tools and labor
and to perform the work required to complete the project in a thorough and
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workmanlike manner, to the satisfaction of the appropriate official of the CITY OF
LOUDON.

4. The CITY OF LOUDON agrees to pay to the Contractor such unit prices for the work
actually done as are set out in the accompanying proposal, in the manner provided
for in the TDOT Standard Specifications, Supplemental Specifications and applicable
Special Provisions.

5. The Contractor shall, at all times, observe and comply with all applicable federal,
state and local laws, ordinances and regulations and shall indemnify and hold
harmless the CITY OF LOUDON and all of its officers, agents and servants against
any claim of liability or assessment of fines or penalties arising from or based upon
the Contractor’s and/or its employees’ violations of any such law ordinance or
regulation.  The Contractor shall maintain documentation for all charges against the
CITY OF LOUDON under this Contract.  The books, records and documents of the
Contractor insofar as they relate to the work performed or money received under this
contract shall be maintained for a period of seven (7) full years from the date of the
final payment and shall be subject to audit at any reasonable time and upon
reasonable notice by the CITY OF LOUDON, the State, the Comptroller of the
Treasury, the Tennessee Department of Transportation, or their duly appointed
representatives.

6. The Contractor shall be responsible for any and all injury or damage to persons or to
property arising from the prosecution of the work and due to any act, omission,
neglect or misconduct in its manner or method of prosecuting the work or due to its
non-execution of the work or due to defective work or materials.  The Contractor shall
provide proof of adequate and appropriate general liability insurance providing
liability coverage in an amount not less that $1 million dollars per occurrence and
$300,000 per claimant, naming the CITY OF LOUDON as an additional insured.

7. The Contractor shall indemnify and hold harmless the CITY OF LOUDON and all of
its officers, agents and employees from all suits, actions or claims of any character
arising from the Contractor’s acts or omissions in the prosecution of the work, use of
unacceptable materials in constructing the work, infringement of patent, trade mark
or copyright, or claims for Workers’ Compensation.  If any such suit, action or claim
is filed, the CITY OF LOUDON may retain from the monies due to the Contractor
under this Contract a sum deemed sufficient by the CITY OF LOUDON to protect the
CITY OF LOUDON from loss therefrom.  Upon resolution of the suit, action or claim,
any remaining retained funds will be released.

8. Upon execution of this Contract, the Contractor shall be prepared to begin the work
to be performed under the Contract, but will not proceed until it has received official
“Notice to Proceed”.  This official notice will stipulate the date upon which it is
expected that the Contractor will begin his work, and from which date the working
days tabulated against its time limit will begin.  All other requirements in regard to the
beginning of construction set forth in the Proposal and Special Provisions will date
from the official notice.



7

IN WITNESS WHEREOF, the parties hereto have cause this Contract to be signed
and executed by their respective authorized agents or officials.

Contractor 1 Contractor 2*

By: By:

Print Name and Title Print Name and Title

Date Date

CITY OF LOUDON, TENNESSEE

This Contract is accepted
this

day of ,

and is effective on the day of ,

______________________________________
[CITY/COUNTY Official]

Approved:

_______________________________________
CITY OF LOUDON Attorney

*NOTE:  The signature and information for Contractor 2 is to be provided when there is a
joint venture.



 
 
 

CITY OF LOUDON 
CITY HALL 
P.O. BOX 189 

LOUDON, TENNESSEE 37774 
 
 
 

NOTICE OF ELECTRONIC MEETING ACCESS & INFORMATION 
 

To ensure government operations continue to function openly and transparently during the 
COVID-19 emergency while taking measures to protect the health and safety of citizens 

and government officials, Governor Bill Lee issued Executive Order No. 71 on 
December 27, 2020 allowing governing bodies to conduct essential business by electronic 

means. Electronic Meeting Access & Information is also available online at:   
 

WWW.CITYOFLOUDONTN.ORG 
 

Join the Zoom Meeting using your computer, tablet, iPad, and/or smartphone: 
 

https://loudonutilities.zoom.us/j/6429958536?pwd=WVRYQzEyaXc1c0lrUUhjWkVTYWZjdz09 
 

Meeting ID: 642 995 8536 
Password: LoudonTN 

One tap mobile 
+13017158592,,6429958536# US (Germantown) 

+13126266799,,6429958536# US (Chicago) 
 

Dial by your location 
+1 301 715 8592 US (Germantown) 

+1 312 626 6799 US (Chicago) 
+1 929 205 6099 US (New York) 
+1 253 215 8782 US (Tacoma) 
+1 346 248 7799 US (Houston) 
+1 669 900 6833 US (San Jose) 

Meeting ID: 642 995 8536 
 

All participants will be muted upon entry to the Zoom Room.  
During the appropriate times, the moderator will unmute any participant who would like to speak.  

 
Recordings of digitally hosted meetings are available at 

https://www.cityofloudontn.org/minutes.html#agendasmins 
 

 If you have questions or requests for special accommodations, please contact us at 865-458-2033.  
 

http://www.cityofloudontn.org/
https://loudonutilities.zoom.us/j/6429958536?pwd=WVRYQzEyaXc1c0lrUUhjWkVTYWZjdz09
https://www.cityofloudontn.org/minutes.html#agendasmins
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